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TepMHUHBI U onIpeIeSIeHUst

TepMuHbl W ONpENENEHUs, WCIONb3yEMblE B HACTOSIIEM aJMUHUCTPATUBHOM DETJIAMEHTE
MpeOCTaBlIeHUsT MyHUIUnanbHOH yciyru «Odopmiienne crpaBku 00 ydacTud (HEy4acTuH) B
MIPUBATU3ALMH KIJIBIX MyHUIIMIAIBHBIX TOMELEHUI (aree — AMUHUCTPATUBHBIA PETJIaMeHT):

ENC OV — enunas wHbOpMAIIMOHHAS CUCTEMa OKa3aHHUS TOCYAApCTBEHHBIX W MYHHUIMIIAIbHBIX
ycrmyr MockoBCKo# 00sacTu, ucnoib3yemas agrmuauctpanueit ['opoackoro okpyra Illarypa MockoBckoi
obnactu (nanee — AAMMHUCTpALMS) I [IpeaocTaBieHns MyHUIMNanbHON yCIyTH;

PIII'Y — rocymapctBeHHass uHpOpManmoHHas cucreMa MockoBckor obmactu  «[lopran
rOCYJapCTBEHHbBIX U MyHHLMIIANBHBIX YCIyT (PpyHKLMI) MOCKOBCKOM 061acTh»;
PI'Y — rocynmapctBenHas wuH(popManuoHHas cucremMa MockoBckol obmactu  «Peectp

rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT (QyHKINNA) MOCKOBCKOI 001acTh».
OcranpHble TEPMUHBI U OMNPEICICHUS, HCIOJIb3yeMble B HACTOSIIEM AJIMUHUCTPATUBHOM
pernamenTe, yka3zanbl B [Ipunoxenun 1 k HacToseMy AJAMUHUCTPATUBHOMY PEryIaMEHTY.

1.O01mMe moj1oKeHus
1. Ipeamer peryJupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. Hacrosumii AQMMHUCTPAaTUBHBIN pErjIaMeHT pEeryaupyeT OTHOILIEHMs, BO3HHMKAIOIUE B
CBSI3U C IMPEIOCTABICHUEM MYHHIUTAIBHOW yciayru «OdopmieHue cnpaBku 00 yyacTuu (HEy4yacTHH) B
NpUBAaTU3aLMM  SKUJIBIX MYHULUMINAIBHBIX MOMEIHIEHUI» (nanee — MyHuIMIanpHas yciayra)
AnmuHHCTpaIEH.

1.2. Hacrosmmii AZMHHUCTPATHBHBIN PETIAMEHT YCTAHABJIMBACT CTAaHIAPT MPEAOCTABICHHS
MyHULUIIaBHON YCIIYTH, COCTaB, IIOCJIENOBATEIBHOCTb M CPOKU BBINOJHEHMS aJIMHUHUCTPATHBHBIX
IIPOLEAYp MO MPEIOCTABICHNI0 MYHUIIMNIAIBHOM YCIIYTH, Tp€OOBaHUS K MOPSIIKY UX BBIIIOJIHEHUS, B TOM
quciae OCOOCHHOCTH BBIIOJHEHHUS AJAMHUHUCTPATUBHBIX HPOLEAYP B 3JIEKTPOHHOH (opMme, a Takke
0COOCHHOCTH BBITIOJHEHUSI aJMUHHCTPATUBHBIX TPOLEAYP B MHOTO(PYHKIIMOHAIBHBIX IIEHTPax
MPEOCTABIIEHUS TOCYIaPCTBEHHBIX M MyHULIMNIAIBHBIX YCIYT B MOCKOBCKOM 0651acTH, ()OPMBI KOHTPOJIS
3a MpenocTaBieHneM MyHUIUMNANBHON YCIYrH, N0CyAeOHbIM (BHeCyneOHBINH) MOPSAOK 00KaloBaHUA
peeHuii u aecTBuil (6e3aecTBIA) A IMUHUCTPALIUH, JODKHOCTHBIX JIML, MyHULIMIAIBHBIX CITyXallluX,
pabotarkoB MOII.

2. JIuna, uMeronye NpaBo Ha nojay4enne MyHMIUNIAIbHON yCaIyru

2.1. Jlunamu, WMEIOIIMMH TIPaBO HA IMONy4YeHHEe MYHHIMITATLHOW YCIYTH, SIBIISIOTCS
¢busnueckue nuna — rpaxkaaHe Poccuiickoit @enepanuu 1100 WX YIOTHOMOYEHHBIE MPEICTaBUTENH,
oOpaTtuBIIecs B AIMUHHUCTPAIIMIO C 3allPOCOM O MPEAOCTaBICHUNH MYyHUIUMTIATBLHON YyCIyru (nanee —
3asBUTENN).

2.2. Kareropum 3asBUTENCH:

1) rpaxkmaHe, COCTOSIINE HA PETHCTPAIMOHHOM y4eTe MO MECTY JKHUTEJIbCTBA Ha TEPPUTOPHH
I'opoackoro oxpyra [llatypa MockoBckoit o6nacTu;

2) TpaxkIaHe, paHee COCTOSIBIIME HAa PETUCTPAIMOHHOM YUYETe IO MECTy >KUTEJIbCTBA Ha
tepputopuu I'opoackoro okpyra Illatypa MockoBckoit oGnactu.

3. TpeOGoBaHus Kk NopsAAKY HHGOPMHPOBAHHUS 0 MpeAoCcTaABIeHHH MyHHMIUNIAIBbHON yCJIyri

3.1. IIpuem 3asBureneit mo BONpPOCy NpeaocTaBieHuss MyHUIMIIATbHOMN YCIyTH OCYILECTBIISETCS
B COOTBETCTBHH C OPTaHM3aLMOHHO-PACIIOPSIUTEIBHBIM JOKYMEHTOM AJMHUHUCTPAIMU, OTBETCTBEHHOMN
3a IpenocTaBieHne MyHUIIUIIaIbHON YCIyTH.

3.2. Ha odunumamsHOM caiiTe AIMUHUCTpAIUU (Ianee — caWT AJIMHHHCTpPAIlMH) B CETH
«Uutepuer», B PI'Y u PIII'Y o06s3aTenbHOMY pa3MEIICHUIO TOJUICKUT CIEAyIoIas ClpaBoOYHas
nH(popMaLus:

- MECTO HaxOXJeHHUs M rpaduk paboThl AJMHHHUCTPALUH, €€ CTPYKTYPHBIX IOJpa3fieieHuH,
IIPEIOCTABIAIOMNX MyHUIIUIIAIBHYIO YCIYTY;

- CIpaBOYHbIE Tele(OHbl CTPYKTYPHBIX MOApa3feieHUd ATMHUHHUCTPALUH, YYaCTBYIOIIUX B
pefocTaBlIeHn MyHUIIMNIATBbHON YCIIyTH, B TOM YKCIIe HOMep Teae(oHa-aBTOMH(POpMAaTopa;



- azmpeca opUIIMATBLHOTO CaiTa, a TaK)Ke AJIEKTPOHHOU MOYTHI U (MiIu) GOpMBI 0OOpaTHOM CBS3H
AnMHUHHCTpAuK B ceTH «MHTEepHEeT».

3.3. AamuHucTpanus o0ecreyrBaeT B yCTAaHOBIEHHOM MOPSAJKE pa3MEILeHUe U aKTyalu3aluio
crnpaBoyHON MH(OpMAIK B cOOTBETCTBYIOMIEM paszene PI'Y. Mudopmarus o rpaduke (pexume) padboTb
AJMUHUCTpAlMM M CTPYKTYPHBIX IOJpa3ieieHuid AJIMUHMCTpauuu ykasaHa B [lpunoxkenun 2 k
HacTOALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. NndopmupoBanue 3asBHUTENCH MO BOMpPOCAM MPEIOCTABICHUS MYHUIIUITAILHON YCIYTH
OCYILIECTBIISETCSL:

a)  IyTeMm pa3MmerieHus nHopmanuu Ha caiite Agmunuctparuu, PIITY;

0)  JODKHOCTHBIM JIMIIOM, MYHHUUMOAIBHBIM CIIy)KallUM, pPaOOTHUKOM CTPYKTYpHOTO
HoJpa3/ieneHuss AJMUHUCTpAIMM, OTBETCTBEHHBIM 3a IpPeOoCTaBlieHMe MyHMLIMNAIBHOW YCIyru, IpU
HEMOCPEJACTBEHHOM O0paIleHNH 3asBUTENS B AIMUHUCTPAIINIO;

B)  IyTeM IyOJuKanuu UH(OPMALMOHHBIX MaTepHaIOB B CPEJCTBAX MACCOBOM MH(OpMauy;

r)  IyTeM pa3MelieHus: Oporrop, OYKIETOB M JPYTUX MEYaTHBIX MAaTEPUAIOB B MOMEIICHUSIX
AMMHHCTpALUK, IPpeJHa3HAYCHHBIX Ul IpuemMa 3asBUTENeH, a TakKe MHBIX OpraHu3auuil Bcex (hopm
COOCTBEHHOCTH TIO COTJIACOBAHUIO C YKa3aHHBIMH OpTaHU3aIUsIMU, B TOM uncie B MOLI;

)  TOCPeACTBOM TeleOHHON U (haKCUMUIBHOM CBS3H,

€)  IOCPEJICTBOM OTBETOB Ha MHMCBMEHHBIE M YCTHbIE OOpalieHus! 3asBUTENIEH MO BOIPOCaM
npefocTaBiieHus] MyHUIIMNAIBHON YCITYTH.

3.5. Ha PIIT'Y u caiite AAMHHUCTpAIK B IENAX UHPOPMHUPOBAHUS 3asBUTEICH MO BOIPOCAM
IpeJocTaBiIeHUs] MyHUIMIAIBHON YCIIYTH pa3MelaeTcs cleayromas nHpopMaLus:

a) WCYEPNBIBAIONIMKA  TEpeYeHb  JIOKYMEHTOB, HEOOXOAWMBIX  JUISI  IPEJOCTaBICHUS
MyHunMnaabHoOR yciyru, TpeOoBaHUs K O(OPMIIEHHIO yKa3aHHbBIX JOKYMEHTOB, a TaKXe IepeyYeHb
JIOKYMEHTOB, KOTOpbI€ 3asBUTENb BIPABE MIPEJICTABUTh 110 COOCTBEHHOM NHUIIMATHUBE;

0) mepeyeHb JIMILI, UMEIOIUX IPAaBO Ha NOJdy4eHne MyHULIMNIAIbHON YCIYyTH;

B) CpOK IpenocTaBieHUss MyHUIIMNIAIIbHON YCIIYTH;

I') pe3yabTaThl IpeJocTaBiIeHuss MyHUIMNAIBHON YCIIyTH, MOPSAAOK MPEACTaBICHUS TIOKyMEHTa,
SIBJISIFOLETOCS PE3YIbTAaTOM MPENOCTaBICHUS MyHUIIMIIATBHON YCIIYTH;

J1) MCYEepIBIBAIOLINIA NepeueHb OCHOBAaHUM [ MPUOCTAHOBJICHUS UM OTKA3a B IPEJOCTaBICHUH
MyHUIMNIanbHON YCIyTH;

e) uHdopMaIus o nmpase Ha JAocyaebHoe (BHecyneOHoe) oOkanoBaHue neiicTBuil (0e3neicTBus)
U pELIeHU, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ ITpelocTaBlieHnss MyHUIIMTIanbHON yCIYyTH;

K) QopMbl 3asBIeHUN (yBEIOMJICHMH, COOOIIEHMI), HCHOJb3yeMble NpPU MPEJOCTaBICHUU
MyHULIMNIaTBbHON YCITYTH.

3.6. Undopmanusa na PIII'Y u caiite ADMHUHHUCTpAlMU O TMOPSJIKE U CPOKax MPeaoCTaBICHUS
MyHununaibHON yCayru NpeocTaBisieTcst 0eCIuIaTHO.

3.7. Ha caiite AIMHHUCTpAIIUH JIOTIOJIHUTENHHO PA3MEIAt0TCS:

a) TMOJHOE€ HaMMEHOBaHME M TOYTOBBIM ajapec AJMHMHHUCTpallM, HENOCPEACTBEHHO
npesocTaBIsone MyHUIIUNATbHYIO YCIYTY;

06) HOMepa TenedoHOB-aBTOMH(OPMATOPOB (MPU HAJIMYMHU), CIIpaBOYHBIE HOMepa Tene(oHOB
CTPYKTYPHBIX MO/Ipa3AeaeHnii AJIMUHICTPALUU, HEMOCPEICTBEHHO MPEJOCTaBIAIOMIX MyHUIIUIIATBHYIO
ycayry,

B) PEXUM paboThl AJIMUHUCTPALINH;

r) rpa¢puk pabOTBl CTPYKTYPHOTO MOJpPAa3AEiIeHUsl, HEMOCPEACTBEHHO IPEI0CTABIIAIONIETO
MyHUIITIATBHYIO YCIYTY;

1) BBIACP)KKH W3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEPIKAINIMX HOPMBI, PETYIHUPYIOIIHE
JeSATeIbHOCTh AJIMUHUCTPAIMH MO IPEJOCTaBICHINI0 MyHUIIMNIAILHOM yCITyTH;

€) TMepevyeHb JUL], UMEIOIUX MPaBo Ha MojlydeHue MyHUIIMNIAIIbHOMN YCIIyTH;

K) GopMbl 3asBIeHUN (yBEIOMJICHMH, COOOIIEHUH), HCHOJb3yeMble NpPU MPEAOCTABICHUU
MyHuIMnaabHOR yciiyru, 00pa3ibl U MHCTPYKIMH O 3aM10JIHEHHIO;

3) TEKCT HACTOSIIEr0 AIMHHHUCTPATUBHOIO PErJIaMEHTa C MPHIIOKEHUSIMU;

M) KpaTKoe OMMCaHHUe MOopsIKa MpeaocTaBiIeHuss MyHUIMIIATBHON yCIyTH;



K) TIOPSIIOK OOXaJIOBAaHMS PEIICHWN, JEHCTBUM WKW Oe3MeWCTBHUS JIODKHOCTHBIX JIWII,
MYHUIIUTATBHBIX  CIY)KAIIUX, PaOOTHUKOB AJMUHUCTpAIMU, TNPEAOCTABIAIOMNX MYHUIMIAIBHYIO
YCIyTY;

1) uHpOpManUs O BO3MOXKHOCTH ydacTusi 3asBUTENICHl B OIICHKE KadecTBa IPEIOCTABICHHS
MyHuULUIIaTBHON YCIYTH, B TOM YHCIIE B OLIEHKE 3()PEKTUBHOCTU JEATEIbHOCTU TIaBbl A IMUHUCTPAIUH,
a TaKKe CIPaBOYHO-MH(POPMALMOHHBIE MaTepUallbl, COJCpXKAIIUEe CBEICHHUS O MOpsAKe M crocobax
MIPOBEJICHUS OLICHKH.

3.8. Ilpu undopMupoBaHUHU O MOPSAIKE MPETOCTABICHNS MyHUIIMTIAILHOW YCIIYTH 110 TeNIe(OHY
JNOJDKHOCTHOE JIMIO, MYHUIMINANbHBINA CIyXaliuid, paOOTHUK AJMHUHUCTpALMM, HPUHSAB BBHI3OB IIO
TeneoHy, NPEACTABISCTCA: Ha3bIBAaeT (aMUIIMIO, HUMs, OTY4EeCTBO (IIPH HAJIUYUHU), OJHKHOCTb,
HAaUMEHOBAHME CTPYKTYPHOT'O MOpa3AeeHus] AIMUHUCTPALIUH.

JIOJDKHOCTHOE JIMIIO0, MYHUITUITATIBHBIHN CITy)KaIInui, pa0OTHUK A IMHUHUCTPAIIIH 0053aH COOOLTUTD
3asBuTeINt0 rpaduK npruemMa, TOUYHbIN MOUTOBBIN apec A IMUHUCTPALIUH, CIOCO0 Mpoe3aa K HEMY, CIIOCOOBI
MIPEBAPUTENILHON 3aMUCH IS IMYHOTO MpUeMa, TPeOOBaHUS K MICbMEHHOMY OOpaICHHUIO.

NudopmupoBanre mno TeiaepoHy O TOpSAKE TMPEAOCTaBICHUS MYHUIUMNAIBHON yCIyru
OCYILIECTBIISIETCS] B COOTBETCTBUHU € I'paKoM paboThl AJAMUHUCTPALUH.

Bo BpeMmss pasroBopa [OJDKHOCTHBIE JIMIIA, MYHUIUINANbHBIE CIyXaliue, pabOTHUKU
AJMHHHCTpAIH 00513aHbI POU3HOCHTH CJI0BA YETKO U HE MPEPHIBATH PA3rOBOP MO MPHUYMHE NOCTYIUICHUS
JPYroro 3BOHKA.

[Ipr HEBO3MOXXHOCTH OTBETHTH HA TOCTAaBIICHHBIC 3asBUTEJIEM BOIPOCHI TelIe()OHHBIH 3BOHOK
nepeagpecoBbiBacTCsl (MEPEBOAUTCS) HAa JPYroe JIOJDKHOCTHOE JHUI0, MYHUIUMIAIBHOTO CIYXKAIlero,
paboTHHKAa AIMUHHCTpaUUU J100 00paTUBIIEMYCcs cooOMIaeTcss HoMep TesnedoHa, Mo KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIUMYIO HH(DOPMALIHIO.

3.9. Ilpu orBerax Ha TeneOHHBIC 3BOHKM M YCTHBIE OOpamIeHHs MO BOIPOCaM K TOPSIKY
npenocTaBieHuss MyHUIIMTIATbHON YCIYTH MYHUIIMTIATBHBIM CITYKallluM, paOOTHUKOM AJIMHHHUCTPAINH
oOparuBIIEMYCsl cOOOIIaeTcs ciaeayromnas nHGopmarws:

a) O IepeyvHe JIML, UMEIOUIUX MPaBo Ha MoslyueHrne MyHUIIMNaIbHON YCIIyTH;

0) O HOPMATHBHBIX TIPAaBOBBIX aKTaX, pETYJUPYIONIMX BOMPOCH  TPEIOCTABICHHS
MyHununaabHOR ycinyru (HaMMEeHOBaHMe, 1aTa U HOMEp NMPHUHSITHS HOPMATUBHOTO IPABOBOIO aKTa);

B) O MEpevyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsI MOTydeHHst MyHUITUITaTBHON YCITyTH;

I) O CpoKax HpeaocTaBieHHss MyHUIIMNIAIBHON YCIIyTH;

1) 00 OCHOBAaHUSX VIS MPUOCTAHOBICHUS MYHUIMITATHHON YCITyTH;

€) 00 OCHOBaHUSX JJIs OTKa3a B MPEAOCTaBIeHUH MYyHUIMIAIBHON YCIIyTH;

k) o mecte pasmemnieHuss Ha PIITY, caiite AnMmuHHCTpanmu WH(OpMANMU MO BOIPOCAM
npefocTaBieHus] MyHUIIMNAIBHON YCITYTH.

3.10. MudopmupoBaHre O MOPSAIKE MPEIOCTaBICHUS MyHHUIIMIIATBHON YCIYTH OCYIIECTBIISCTCS
Takke Mo eauHoMmy Homepy Tenepona KonraktHoro unentpa I'yOepHatopa MockoBckoi o6iactu
8-800-550-50-30.

3.11. AnMuHuCTpanust  paspabarbiBaeT ~ MH(POPMALIMOHHbIE  MaTepHalbl MO  MOPSAKY
npeocTaBIeHUs] MyHHIIMTIAIBHOW YCIYTH: MTAMSATKH, HHCTPYKITHH, OpOIIIOPHI, MAKETHI - M pa3MeIlaeT Ha
caiite AaMuHucTpanuu, nepenaetr B MOLI.

3.12. AqMHUHHUCTpAITUS o0OecnieunBaer CBOEBPEMEHHYIO aKTyaJIu3alHIo0 YKa3aHHBIX
MH(POPMAIIMOHHBIX MAaTepHAJIOB Ha caiiTe AJMUHUCTPALIMN U KOHTPOJIUPYET UX HAJTHUUUE U aKTYaJIbHOCTh
B M®II.

3.13. CoctaB nH(popMalmu o MopsaaKe NpeaocTaBiIeH!s] MyHUIMNAIBHON YCIYTH, pa3MenaeMoi
B M®I], cOOTBETCTBYET pErHOHAILHOMY CTaHIAPTy OPTaHU3AINH IS TEITHHOCTH MHOTO(YHKITHOHATBHBIX
LEHTPOB TMPENOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX ycIyr B MOCKOBCKOW o00macTu,
YTBEP)KJICHHOMY DPAcIopsHKEeHHEM MMHHUCTEPCTBA TOCYIAPCTBEHHOTO YIPABICHHS, WH(POPMAIMOHHBIX
TeXHOJIOTUH U cBsi3u MockoBckoii oomact oT 21.07.2016 Ne 10-57/PB.

3.14. loctyn x uHpOpMaMKA O CpOKAX W TMOPSAKE MpenocTaBiIeHUs MyHUITUTIATBHOW YCIyTH
OCYIIIECTBISIETCS 0€3 BHIMOTHEHHSI 3asiBUTENIEM KaKUX-JTHU00 TpeOOBaHUIA, B TOM YUCIIE 0€3 HCIIOIb30BAHHUS
IPOrPaMMHOTO O0ECIEUYEHHUs, YCTAaHOBKAa KOTOPOI'O HA TEXHUYECKHE CPEIACTBAa 3asBUTENS TpeOyeT
3aKJIIOYEHUS JIMLIEH3MOHHOTO UM MHOT'O COTJIALIEHUS C MTpaBoobiagaTeseM NporpaMMHOro o0ecredeHus,

6



MpelyCMaTPUBAIOLIET0 B3UMAaHUE IUIAThl, PErHCTPAlMI0 WM aBTOPU3ALMIO 3asBUTENS, WIH
MPEAO0CTABICHUE UM MEPCOHAIbHBIX TAHHBIX.

3.15.KoncynpTupoBaHie 1O  BONpOcaM  HIpeNocTaBlieHUs  MyYHULUMNANBHOW  yCIyrH
JNOJDKHOCTHBIMUA ~ JIUI[AMH,  MYHUIUTAIBHBIMU  CIY)KAallUMHU,  pPaOOTHUKAMU  AJIMHHHCTpAINH
ocylecTBisieTcs: OecIIaTHO.

1. Crangapr npegocrasiaeHusi MyHHIHMNAIbHON yCJIYTH
4. HammeHoBanne MyHHIIUIIAJILHOM YCJIYyTH

4.1. MynumunansHas yciayra «OdopmiieHne cipaBku 00 ydacTuu (HEy4acTHH) B MPUBATH3AIIUN
KHWJIBIX MYHHUIIUITATEHBIX TTOMEIICHHI.

5. HaumeHoBaHue oprasa, npegoctanisiomero MyHHIHNAJIbHYIO YCJIYry

5.1. Opranom, OTBETCTBEHHBIM 3a IMPEAOCTaBIICHHE MYHUIHUITAIBHON YCIYTH, SBISICTCS
AJIMUHHCTpALIUS.

5.2. AnmMuHucTpanus o0ecrieyuBaeT npegocTaBieHne MyHUIIMNIANBHON YCIYTH B 3JIEKTPOHHOM
¢dopme mocpeactBom PIII'Y, a Takke B HWHBIX (hopMax, MPEIYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @eneparuu, 1o BeIOOpy 3asBUTENS.

5.3. IlpenocraBnenne OecrutatHoro noctyna k PIIIY mis momaum 3ampocoB, JTOKYMEHTOB,
uHpopManuu, HeoOXOAUMBIX JUIs MOSydyeHUss MyHUIIMIAIbHOM YCIIyTH B 3JIEKTPOHHON (opMe, a TakxKe
[I0JIy4YE€HUE PE3yJIbTaTOB MPEeAOCTaBlIeHUss MyHUIIMNANbHON YCIIyTH B (POpME IK3EMILISIpa AIEKTPOHHOIO
JOKyMEHTa Ha OyMaXHOM HocuTesle, ocyliecTBisercs B Jirobom MOIL[ B mpexpenax TteppuTopun
MockoBckoil 007acTH 1O BBIOOPY 3asiBUTENS HE3aBUCHMO OT €ro MeCTa >KHTEJIbCTBA WM MecTa
peObIBaHMS.

5.4. Tlopsmok obecrieueHus IMYHOTO puéma 3asiBUTENeH B AJIMUHUACTPAIIUH YCTaHABIMBACTCS
OpPraHMU3alMOHHO-PACIIOPSAUTEIbHBIM JOKYMEHTOM AIMUHUCTPALIMK, OTBETCTBEHHOM 3a IIPEJOCTABICHUE
MyHULIMNIaTBbHON YCITYTH.

5.5. HemnocpeznctBeHHoe mpenocTaBieHne MyHUIMNAIBLHON YCIYrH OCYIIECTBISET OTEN
UMYILECTBEHHBIX OTHOIICHWH KOMHUTETA IO YIPABJICHHUIO MMYIIECTBOM aJMUHHUCTpauuu lopoackoro
okpyra [llarypa. AIMUHUCTpalUK 3aMPEIIeHO TPeOOBaTh OT 3asiBUTENST OCYIIECTBICHUS JEHCTBUI, B TOM
qHCJIe COrJIacOBaHMU, HEOOXOUMBIX JUTS TOTy4eHUss MyHUIIMIAIBHOM YCIYTH, CBI3aHHBIX C 00OpallleHneM
B HHbIE TOCYJapCTBEHHbIE OpraHbl WJIM OpraHbl MECTHOTO CaMOYIpaBJIEHMs, OpraHu3aluu, 3a
UCKJIFOUEHUEM TOIYUYEHHs YCIYyT BKIIOUYEHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU U
00s3aTeNbHBIMU  JUISI MPEAOCTaBICHUS] MCIOJIHUTEIbHBIMA OpraHaMHM TOCYAapCTBEHHOM BIIAaCTH
MocKkoBCKOI 0671acTH TOCYapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U MPEIOCTABISAIOTCS OpraHu3altsiMy,
YYacCTBYIOUIMMH B IPEJOCTAaBIEHUU TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, YTBEPKIACHHbBIN
nocraHoBieHueM [IpaButenscTBa MockoBckoit obmactu ot 01.04.2015 Ne 186/12.

6. PesyabTat mpenocrasjieHuss MyHMIUNIAIbHON yCIyru

6.1. PesynbTaToMm npenocraBieHus MyHUIIMIIATbHON yCIyTH SABISETCS:

6.1.1. CnpaBka 00 y4acTuu (Hey4acTHH) B IPUBATU3AINH JKWIIBIX MYHHUIIUITATHHBIX TTOMEIICHUH
no ¢opme, npusesieHHOH B [Ipunoxkennn 3 k HacTosIeEMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

6.1.2. Pemenne 00 OTKa3e B MpenOCTaBICHUM MyHUIUNAIBHOW YCIYTH, B CIy4ae HaIH4IUs
OCHOBAHUH U1 OTKAa3a B IPEAOCTaBIeHMY MyHUIINIIAIbHON yCIyTH, YKa3aHHBIX B IIyHKTE 13 HacTosImero
AJIMUHUCTPAaTUBHOTO perjameHta, no ¢opme, mnpuBeaéHHoll B IlpunoxeHun 4 K HacCTOALIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.2. PesynbTar npenocraBieHuss MyHUITUTATEHON YCIYTH HE3aBHCUMO OT MIPHHSATOTO PEIICHUS
oopmisieTcss B BUAE SIIEKTPOHHOTO JOKYMEHTA, MOAMUCHIBACTCS YCWJIEHHOW KBaIH(PUIMPOBAHHON
AJIEKTPOHHOU ToAnmuchio (manee — DII) ymoJTHOMOYEHHOTO MYHHITUIIAIBHOTO CITYKaIlero, paboTHUKA
AMUHUCTpALMU U HanpaBisieTcs 3asButento B JInuneiii kabuHet Ha PIITY.

6.3. CBeneHus O MpenocTaBiIeHUM MYHUIIMIAIBHOW YCIYTH C MPHIOKEHUEM JJIEKTPOHHOTO
o0pasa pe3ysbTaTa npeAaocTaBieH!ss MyHUITUNIATBHON YCIYyTH B TeueHue | JHs mouiexkar o0s3aTeIbHOMY
pa3menienuto B Monyne EMC OY.



6.4. YBenmomsieHHME O MPHUHATOM pEIIEHUH, HE3aBHCUMO OT pe3yjibTaTa MpeJoCTaBICHUS
MyHunMnaabHON yciyru, Hanpasisiercs B JInunblii kabuner 3assurens Ha PIITY.

7. Cpok perucrpaunuu 3anpoca 3asiBUTeJIsI 0 peaocTaBjieHnd MyHHIMNIAJIBHON yCIyTru

7.1. 3asBienue o mpefocTaBieHMH MyHUIIMTIATBHON YCIIYTH, TOAAHHOE B 3JIEKTPOHHOMN (hopme
nocpenctBoM PIII'Y no 16:00 paGouero aHs, peructpupyercs B AIMUHHCTpPAIMHM B JACHb €r0 IMOJAYH.
3asBnenue, nomanHoe mnocpenctBoM PIIIY mocne 16:00 paGouero mHs nubo B HepaOOUMid JICHB,
perucTpupyercs B ATMUHUCTPAIIMU Ha CICAYIOIINI pabodnii IeHb.

7.2. 3asBieHue, TOJaHHOE B HHBIX (opmax, MNPEeAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®denepanuu, peructpupyercs B AJIMHHUCTpAlUM B  TMOPSJAKE, YCTAHOBJICHHOM
OpraHU3alMOHHO-PACIOPAUTENBHBIM TOKYMEHTOM AJIMUHUCTPALIMH.

8. Cpok npenocrasiiennss MyHMIHNAJbLHON yCIyru

8.1. Cpox mpenoctaBieHuss MyHUIIMITAIBHON YCIYTHd COCTaBIsAeT He Oosiee 3 (Tpex) pabounx
JTHEH ¢ JaThl perUCTpaIiuy 3asBICHUS B AJIMHHHUCTPAIIHH.
8.2. OcHoBaHUS AJIsl IPUOCTAHOBICHUS MYyHUIIMIAIBHON YCIIYyTH OTCYTCTBYIOT.

9. IlpaBoBble OcCHOBaHMS NMpeaocTaBieHusi MyHHIIMTIATbHOM YCIYTH

9.1. OCHOBHBIM HOPMAaTHBHBIM IPABOBBIM  aKTOM, PETYJIUPYIOIIUM  IpeOCTaBICHUE
MyHununanbHol yenyru, sBiusgercsa 3akoH Poccuiickoit ®@epepanuu ot 04.07.1991 Ne 1541-1 «O
NPUBATHU3ALMH KWIMIIHOTO (oHaa B Poccuiickoit deneparm»

9.2. CriMcok HOPMAaTHBHBIX IPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMH OCYIIECTBIISAETCS
npepocTaBieHie  MyHHIMIANbHOM — ycinyru, TmpuBeleH B [IpuinokeHun 5 K HacTosmemy
AJIMHHHACTPAaTUBHOMY PETIIAMEHTY.

10. UcuepnbiBaouIuii nepedyeHb JOKYMEHTOB, He00XOAUMBIX /ISl IPeI0CTABJIEHUS
MyHUIIUNIAJTBHOM YCJIYTH, MOJIEKAIUX NMPeICTABIEHUI0 3asBUTEIeM

10.1.TlepeueHb JOKYMEHTOB, O0sI3aTE€NbHBIX AJIS MPENOCTaBIECHUS 3asBUTENEM HE3aBHCUMO OT
KaTeropuu Ajs oOpalleHus 3a npegocTaBieHneM MyHUIMITaTbHOW YCIyTH:

a) 3asBiIeHHME O MpeJOCTaBIeHUHM MyHHIMNAIbHOM yciyru mo QopMe, NpPHUBEICHHON B
[Ipunoxxenuu 6 Kk HacTosILIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;

0) MOKYMEHT, yJIOCTOBEPSIOLINH JTMUYHOCTh 3asBUTEINISA, a TAKXKE B Cilydae OOpalleHus OT JHIa
HECOBEPIIEHHOJIETHET0 peOeHKa TOMOIHUTENIBHO MPEAOCTABIISIET CBUIETENBCTBO O POXKACHUN PEOEHKA;

B) JOKYMEHT, YAOCTOBEPSIOIINI JTUUYHOCTh MPEJICTABUTENsI 3asBUTENA, B Cllydae oOpalleHus 3a
IperocTaBlieHneM MyHUIIMTIaNbHON yCIYTH NPEACTaBUTENS 3asiBUTES;

I) JOKYMEHT, yIOCTOBEPSIOLINI OJTHOMOYMSI IPECTaBUTENS 3asiBUTEN, B Cly4yae oOpalleHus
3a IpelocTaBlIeHneM MyHUIIMIIANBbHON YCIYTH PEACTaBUTENS 3asBUTEIIS;

J) JAOKYMEHT, IMOATBEPXAAIOIIMNA H3MEHEeHue (paMmwiInd, UMEHH, OTuecTBa (B cllyyae eciu
3asgBUTENb U3MEHSUT (DaMUIINIO, UM, OTYECTBO).

10.2.Onucanne TOKYMEHTOB M TOPSIOK WX TIPEAOCTABICHHS 3asBUTENEM TPUBEICH B
ITpunoxxennn 7 k HacToseEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

10.3.B ciygae, ecnu i MpeAoCTaBICHUS MyHUITUIAIBHON YCIyrH HeoOXoamma oOpaboTka
IIEPCOHANIBHBIX IaHHBIX JIMIIA, HE SIBJIIOIIErocs 3asBUTENEM, U €CIIM B COOTBETCTBUU € 3aKOHOAATEIBCTBOM
Poccutiickoit deneparun 06paboTKa TaKUX MEPCOHATBHBIX JTAHHBIX MOXKET OCYIIECTBIATHCS C COTJIACHs
YKa3aHHOTO JIMLIA, IPU OOpaIIeHUH 3a MoJydeHrneM MyHUIMIaIbHON ycinyru 3asBUTelNb JOMOTHUTEIBHO
MIPEAOCTABIIAECT JOKYMEHT, OATBEPKAAIOIIUI OJTYyYEHHE COIIACHS YKa3aHHOIO JIMIA WK €T0 3aKOHHOI'O
IpeJCTaBUTEINS Ha 00pabOTKy MEepCOHANBHBIX JAHHBIX YKAa3aHHOTO JIMLA.

10.4. ATMUHHUCTpAITIH 3aNPEIIeHO TPeOOBaTh Y 3assBUTEIIS:

1) noxymeHTHl WM WHPOPMANKIO JHOO OCYLIECTBICHHS JICHCTBUMA, NPEACTABICHUE WIIH
OCYIIECTBJIEHUE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMM akTaMu Poccuiickoin
@enepany,  HOPMATUBHBIMH  TPABOBBIMH  akTaMHM  MOCKOBCKOH  00jacTd,  HACTOSALIMM
AJMUHUCTPAaTUBHBIM PETIIAMEHTOM IS IPEJOCTaBIeHUsI MyHUIIMNIANbHON YCIIyTH;

2) TpeACTaBICHHUS TOKYMEHTOB U MH(POPMAIHH, OTCYTCTBHE H (HJIH) HEJOCTOBEPHOCTh KOTOPBIX
HE yKa3bIBAJIMCH NP IIEPBOHAYAIILHOM OTKa3€ B IIPHEME JJOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEJOCTaBICHUS
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MyHUIUMTIATLHON  yCIyrd, JMOO B TMPEIOCTaBiICHUHM MYHHIIMNAIBHOW YCIYTH, 32 HCKIIOYCHHEM
CJIENYIOIUX CIIY4acB:

a) M3MEHeHHe TpeOOBaHMII HOPMATHBHBIX MPABOBBIX AKTOB, KAaCAIOIIMXCS HPENOCTaBICHUS
MyHuLMnaabHOW — YCIIYI'M, TOCJI€ I€pBOHAYaJbHOM mojauu  3asBICHUS O IPEJOCTaBICHUU
MyHuIMnaibHON YCIYyTH;

0) Hanmuuue omMOOK B 3asBICHUM O MPEAOCTABICHUM MYHHIMNAIBHOW YCIYTH U JOKYMEHTaX,
NOJIaHHBIX 3asBUTENEM II0CIE IEPBOHAYAIBHOIO OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
npenocTaBiieHuss MyHULIMIIaIbHOW yciyru, JIMOO B NPEeAOCTaBICHUM MYyHHIMNAIBHOM YCIYIM U HE
BKJIIOYEHHBIX B IPEACTaBIECHHBIH paHee KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEJOCTaBJICHUS
MyHUIMnIanbHON YCIyTH;

B) HCTEUEHHE CpOKa JEHCTBMS JOKYMEHTOB WM H3MEHEHHEe HWHQOpMaluu Iocie
MEPBOHAYAIILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MpeAOCTaBIeHUsT MyHUIMITAIbHON
ycIyry, 1100 B IpeJocTaBlIeHu MyHUIIMIIAIBHON YCIIYTH;

I') BBIBJICHHE JIOKYMEHTAJIbHO TMOATBEPXKICHHOTO (akTa (IMIPU3HAKOB) OIIMOOYHOTO WM
IIPOTUBOIPABHOIO JIeicTBUA (6€31eHCTBHS) JOIPKHOCTHOTO JUIa AJIMUHUCTPALMU IIPH IT€PBOHAYATIBHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAWMBIX U MpeAocTaBlieHUs] MyHHIMNAIBHONW YCIyTH, TUOO B
IIPEIOCTaBIEHNN MyHHUIIMIIAIbHOW YCIIYTH, O YEM B MMCbMEHHOM BHJIE 3a IIOJIUCHIO TJIaBbl I'opoackoro
okpyra lllaTypa npu nepBoHa4aIbHOM OTKa3€ B IPUEME JTIOKYMEHTOB, HEOOXOJMMBIX JIJIsl TPEJOCTABICHUS
MyHULIUNIaIBHON YCIIYTH YBEAOMIISETCS 3asBUTENb, @ TAKKE IMPUHOCITCS U3BUHEHUS 3a OCTaBJICHHBIE
Heyo0cTBa.

11. UcuepnbiBaOUIii NepeyeHb JOKYMEHTOB, He00XO0AUMBIX /IJISl MPe10CTABJIEHUS
MyHHUMDIATBHON YCJIYTH, KOTOPbIe HAXOASITCSA B PACTIOPSI)KEHUU OPTAHOB BJIACTH, OPraHOB
MECTHOI'0 CAaMOYIIPaBJIeHUs WU OPraHu3anui

11.1. JloxyMeHTbI, HEOOXOAUMBIE Ul NPeAOoCTaBIeHUs MyHMUMNAIBHOM YCIYyrd, KOTOpbIE
HaxXOJATCS B PpacCHOPSIKEHUM TIOCYJAapCTBEHHBIX OPIaHOB, OpPraHOB MECTHOI'O CaMOYIIpaBJICHUS U
MOJIBEZIOMCTBEHHBIX UM OpraHU3alfil, y4acTBYIOIIUX B MpPeIOCTaBICHUH MyYHUIMNAIBHON YyCIyru, U
KOTOpbIe 3asiBUTEIb BIIpaBe MPEJOCTaBUTh IO COOCTBEHHON NHUIIMATUBE, OTCYTCTBYIOT.

11.2. AnMuHHMCTpanuu 3ampenieHo TpeOoBaTh y 3asBUTENs MPEJICTaBICHHUS JOKYMEHTOB H
uH(popMalMK, B TOM YHUCIE MNOATBEPXKIAIOIIMX BHECEHHWE 3asBUTENEM IUIaThl 3a MpPEAOoCTaBICHUE
MyHHULHUNIaIBHON YCIIYTH, KOTOpBIE HAaXOJATCS B PACIOPSDKEHHH TOCYAAPCTBEHHBIX OPraHOB, OpraHOB
MECTHOTO CAMOYIPABJICHUS U IMOABEIOMCTBEHHBIX UM OpraHU3aluil, y4acTBYIOIIUX B MPEAOCTaBICHUU
MyHUIMIaABHOHN YCIIyTH, B COOTBETCTBUU C HOPMATUBHBIMH MTPABOBBIMU aKTaMH.

12. UcuepnbiBaoLuii NepevyeHb OCHOBAHUI JUIA 0TKA3a B IpHeMe JOKYMEHTOB,
He00X0IMMBIX /LISl IpeAocTaBIeHUs1 MyHUIIMNAJIBHOM yCJIyrH

12.1.OcHoBaHMAMHU [UIsI OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBIICHUS
MyHUIMIIaIBHOMN YCIYTH, SBIISIOTCS:

12.1.1. O0parmienue 3a NperocTaBICHUEM WHOW MYHHMIMIAIBHOW YCIIyTH, HE MPEAOoCTaBIseMON
AJIMUHUCTpaLIAECH.

12.1.2.3asBuTenneM  NPEACTAaBICH  HEMOJHBIM  KOMIUIEKT  O0s3aTelbHBIX  JOKYMEHTOB,
HEOOXOUMBIX JUTS TTPEIOCTaBICHUS] MyHAIIMTIATEHOW YCITYTH.

12.1.3.JlokyMeHTbI, HEOOXOAUMBIE Ul MPEAOCTaBICHUS MYHHIMIIANBHOM YCIYyTH, YTpaTHIN
CHITY, @ UIMEHHO:

a) IOKYMEHT, YJOCTOBEPSIOIINI JINYHOCTD 3asBUTEIIS;

0) TOKYMEHT, yIOCTOBEPSIONNN JTUIHOCTh MPEACTABUTENS 3assBUTEINSI, B ClIydae OOpaiieHus 3a
npeocTaBieHneM MyHUITUTAIBHON YCIIYTH MPEACTaBUTENS 3asBUTENS;

B) TOKYMEHT, YJOCTOBEPSIONINN TIOJTHOMOYHS TPEACTABUTENS 3asBUTENS, B CIIydae oOpalieHus
3a mpefocTaBieHneM MyHUIIMITaTbHON YCIIyTH TpeACTaBUTENs 3asBUTENS.

12.1.4.JIokyMeHTBI COAEp)KaT MOAYUCTKH W UCTIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B IOPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanuu.

12.1.5.JIoKyMeHTBI Co/iepKaT MOBPEKACHUSI, HAUTMYNE KOTOPHIX HE TTO3BOJISIET B ITOJTHOM 00beMe
UCTOJb30BaTh HH(GOPMALMIO M CBEICHHS, COJAEpKaIlMecss B JOKYMEHTax s MpPeJoCTaBICHUS
MyHUIMNaaIbHON YCIYTH.
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12.1.6. HekoppekTHOE 3aIllOTHEHHE 005S3aTeNbHBIX MoJieH B ()opMe HHTEPAKTUBHOTO 3ampoca Ha
PIIT'Y (oTcyTcTBHE 3amONHEHHS], HEAOCTOBEPHOE, HEMOIHOE OO0 HEeMpaBUIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.7.TlpencraBieHue 3MEKTPOHHBIX 00pa3oB JOKyMeHTOB nocpeactBoM PIIT'Y, He mo3BossieT B
MOJIHOM 00beMe MPOYUTATh TEKCT JOKYMEHTA U (WJIH) Paclio3HATh PEKBU3UTHI TOKYMEHTA.

12.1.8.1logaya 3asBiICHUS W HUHBIX JOKYMEHTOB B DJIEKTPOHHOH (opme, MOIMUCAHHBIX C
UCIIOJIb30BAaHUEM 3JICKTPOHHOM TOJNUCH, HE MpHHAUIeKalle 3asBUTEN0 WIM HPEICTaBUTEINIO
3asBUTETIS.

12.2.Tlpu o6pamenun yepe3 PIIT'Y pemenne 06 oTkase B nmpueMe JOKYMEHTOB, HEOOXOIUMBIX
IUIs IpeIOCTaBIeHNUsE MyHHIIMIIANBHOM yCIIyTH, 110 (hopMme, mpuBeeHHoi B [Ipunokenun 8 k HacTosIemMy
AJMUHUCTPATUBHOMY peErjJlaMeHTy, B BHJE DJJIEKTPOHHOTO JOKyMeHTa, mnoanucanHoro OII
YIOJHOMOYEHHOI'O JTOJKHOCTHOTO JIMla AJMUHUCTpALMK, HarpaBiseTcs B JInuHblli kaOuHeT 3asBUTENS
Ha PIIT'Y He mo3gHee nepBoro paboyero JHS, CASAYIONMIETO 3a JHEM M01a4u 3asBICHUS.

12.3.Bpigaua pemienusi 00 OTKa3ze B mpHeMe 3asBICHHUS U JIOKYMEHTOB, HEOOXOIMMBIX ISt
MpeocTaBlieHuss MyHUIIMNIABHOM yCIyTH, B clly4ae oOpaiieHus 3asBuTens B AIMUHUCTPALMIO B MHBIX
dbopMax, yCTAaHOBJICHHBIX  3aKOHOJATEIhCTBOM  Poccuiickoii ~ ®Denmepanuu,  yCTaHABIHBACTCS
OpraHHU3aIllMOHHO-PACTIOPSAUTEIBLHBIM JTOKYMEHTOM AJIMUHUCTpAllMM, KOTOPBIM pa3MelleH Ha caiite
AJMUHHCTpALUY.

12.4.0tka3 B mpueme 3asdBlIEHUS U JOKYMEHTOB, HEOOXOJUMBIX i1 TPEAOCTaBICHUS
MyHULIUNIaTBHON YCIYTH, HE MPEMSTCTBYET IOBTOPHOMY OOpallleHUI0 3asBUTENs B AJMUHUCTPALMIO 32
MpeocTaBlieHneM MyHUIIUTIAIBHON YCITYTH.

13. I/Ic‘lepl'[blBalOHII/Iﬁ MEPEICHb OCHOBaHHUM aJ15 MNPHOCTAHOBJICHUA WIH OTKa3a B
NnmpeaocraBJCHUN MyHI/IIII/IHaJIBHOﬁ yciayru

13.1.OcHoBaHMs A7  NPUOCTAHOBJIEHUS  MpENOCTaBiIeHUs  MyHHIMIANBHON  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHMSAMH AJIS OTKA3a B MPEAOCTaBICHUY MYHUIIMIIAIBHON YCIIYTH SIBISIOTCSA:

13.2.1. Hannume MpOTUBOPEUMBBIX CBEJICHHI B 3asBJICHUN U MPIJIOKEHHBIX K HEMY JIOKyMEHTaX.

13.2.2.HecooTtBercTBUEe 3asBUTENs] KaTeropuu, YyKa3aHHOM B myHKTe 2.1 Hacrosiuero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3.HecooTBeTcTBME  JOKYMEHTOB,  yKa3aHHbIX B  nyHkre 10.1  Hacrosero
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, Mo (GopMe WU COJAEPKAHUIO TPeOOBAHMSIM 3aKOHOJATENbCTBA
Poccuiickoit denepanun.

13.2.4.3asiByieHAe TIOJIAHO JIMIIOM, HE WMEIONUM TIOJHOMOYHH TPEACTABISATE HWHTEPECHI
3asiBUTEIIS.

13.3. O135bIB 3asiBNIeHHS Ha NMPEIOCTABICHNE YCIYTH 110 MHUIIUATHBE 3asiBUTEIIS.

13.3.1.3asBuTens BOpaBe OTKa3aTbCs OT MOJNydyeHMs MyHHUIMNAIBHOW YCIyrd Ha OCHOBAHUU
MMCBbMEHHOTO 3asiBJICHUs, HAIIMCAHHOTO B CBOOOJHON (hopMe, HallpaBUB IO aJIpecy JIEKTPOHHOM MOUTHI
wi oOpatuBuMch B AamuHucTpanmio. Ha ocHoBaHMM mocTynuBiiero 3asBIeHHS 00 OTKasze B
MPEOCTaBICHUN MYHHIIMTIAIGHOW YCIYTH YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM AJIMUHHCTPAIUU
MPUHUMAETCS pelIeHre 00 0TKa3e B MpeaocTaBieHnd MyHuIMnaabHoi yeiayru. @akt oTkaza 3asBUTEINS
0T mpefocTaBieHus: MyHUIIMNIaIbHOW YCIYTM C MPHJIOKEHHWEM 3asiBICHUS W pelIeHHeM 00 oTKa3e B
npenocTaBieHu MyHuunansHoi ycnyru ¢pukcupyercss B Moayne EUC OVY.

13.3.2.0t1ka3 oT mpemocTaBieHUsT MyHHIMIAILHOW YCIYTH HE TMPEMSTCTBYET TOBTOPHOMY
oOparieHuto 3asBUTeNs B AIMUHUCTPAIIMIO 3a MpeJocTaBiIeHueM MyHUITUIIAIbHON YCIIyTH.

14. Tlopsinok, pa3Mep ¥ OCHOBAHMS B3UMAHUSI IOCYAAPCTBEHHOMH MONLIUHBI
WJIM MHOY IJIAThI, B3MMaeMoii 3a npeaocrasjieHne MyHUIIUNIANbHOH YCJIYIH

14.1. MyHununanbHas yciyra npeocTaBiisieTcst OecIiaTHO.

10



15. Tlepeyensp ycayr, HeOOXOAUMBIX H 00513aTeJIbLHBIX J1JIs1 PEI0CTABJIEHUSI
MyHUIMNIAJBLHOM YCJIYTd, B TOM YHUCJI€e NOPSA0K, pa3Mep U OCHOBAHWS B3MMAHHUA IJIATHI 32
NpeaocTaBjieHHe TAKUX YCIyT

15.1. Yenyru, Heobxonumble u 00s3aTeNNbHbIE IS MPEeAoCcTaBIeHuss MyHUIIUIAIBHON YCIIyTH,
OTCYTCTBYIOT.

16. Cnioco0b1 npeocTaBiieHus 3assBUTEeM J0KYMEHTOB, HEO0X0UMBbIX
AJIs1 oJ1y4eHuss MyHUIIMNIAJBLHOM YCIyrH

16.1. Ina nomyuenuss MyHUIIMNAIBHON YCIIyTH 3asiBUTEIb WM €r0 MPeCTaBUTENb aBTOPU3YETCS
Ha PIII'Y mocpencTBOM MOATBEP)KICHHOM y4eTHOW 3amucu B EnuHol cucteme uaeHTHU(UKAIUU U
ayreatudukanuu (nanee — ECHA), 3arem 3amosiHseT 3asBI€HHWE C HCIOJIb30BAHHEM CIICIIHATBHON
MHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BHJIE.

16.2.3anonHenHoe 3asBlieHUE OTIpABIAETCA 3asBUTENIEM BMECTE C IMPUKPEIUICHHBIMU
AJIEKTPOHHBIMU 00pa3aMu TOKYMEHTOB, HEOOXOIUMBIX JJIsl TpeaoCcTaBiIeHus] MyHUIMITaIbHON yCIyTH, B
Anmunnctpauuio. [Ipu aBropusanuu nocpeactsom ECHUA 3asiBneHne cuuTaeTcsi NOANMCAaHHBIM IIPOCTOM
AJIEKTPOHHON MOJIUCHIO 3asiBUTEIS.

16.3. Otnpasnennbie AoKyMeHTH nocTtynaioT B Moayns EVMC OVY. Ilepemaua opuruHaioB u
CBEpKa C 2JIEKTPOHHBIMH 00pa3aMu JJOKYMEHTOB He TpeOyercs.

16.4. 3asBuTeNb YBEIOMIIACTCA O MONyUYEHUU AIMUHUCTpaLre 3asBleHusl U JOKYMEHTOB B JICHb
1o/1auu 3asiBJICHUS MOCPEICTBOM U3MEHEHU cTaTyca 3asBieHus B Jluunom kabunere Ha PIITY.

16.5. Pemenue o npeaoctaBieHn MyHUIIUNIAIBHON yCIyry MPUHUMAeTCsd AJIMUHUCTpalUen Ha
OCHOBAaHUHU DJIEKTPOHHBIX O00Pa30B JOKYMEHTOB, NPEICTABICHHBIX 3asBUTENIEM, a TaKXKe CBEICHUU
HaxOJSIIUXCA B paCHOPsDKEHMU HWHBIX OPraHoOB TIOCYJAapCTBEHHOM BIIACTH, OPraHOB MECTHOI'O
CaMOYNpAaBJIEHUS U INOJYYEHHBIX AJMUHHUCTpPALMEl MOCPEICTBOM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

16.6. Ilpuem 1OKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTaBICHIsI MyHUIIUTIAIBHOW YCIYTH B HHBIX
dopmax, TperycCMOTPEHHBIX 3aKOHOAAaTeldbcTBOM  Poccuiickoit ~ ®Penepanuy, ycTaHaBIMBaETCS
OpraHMU3alMOHHO-PACTIOPSAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALINH.

17. Cnoco6sb1 nosryyeHusi 3asiBuTes1eM pe3yJibTATOB NpelocTaBjJieHuss MyHHIUNIAIbHO’ YCIyTH

17.1.3asBuTeNns YBEAOMIIETCS O XO/I€ PACCMOTPEHUS M TOTOBHOCTH PE3yJIbTaTa MPeA0CTaBICHHS
MyHULIUTIaTBHON YCITYTHU CIEAYIOIMMHU CIIOCOO0aMHU:

17.1.1.Yepe3 JInunsrit kabuner Ha PIIT'Y.

17.1.2.3asiBUTEII MOXKET CaMOCTOSITEIIHO MOJTYYHTh HH()OPMAIMIO O TOTOBHOCTH pPE3yiIbTaTa
penocTaBiieHnss MyHUIINNIaIbHON YCIYTH OCPEACTBOM:

—cepBuca PIII'Y «Y3HaTh craryc 3asBiaeHUN»;

—10 OecIjaTHOMY €IUHOTO HOMepy TenepoHa »dIEKTpOHHOW mnpueMHoN [IpaBuTenbcTBa
Mockosckoit oomactu 8(800)550-50-30.

17.2.Pe3ynaprar monydyeHuss MyHUIMDAIBHOW YCIYTM HampaBisercss 3asBUTEN0 B (opme
AJIEKTPOHHOTO TIOKyMeHTa B JInunbiii kabunet Ha PIITY.

17.3. lononuutensHo, 3asgBUTENIO oOOecledeHa BO3MOXKHOCTh TOJYYEHHUs pe3yibTaTra
npenocrasieHuss MyHununaibHol yeayru B 1o0om M®L] MockoBckoil 061acTi B popme 3K3eMIUIsIpa
3JIEKTPOHHOIO JOKYMEHTa Ha OyMakHOM Hocutene. B aTom ciyuae pabotHukom M®I] pacrieuarsiBaercs
n3 Monayns Enunoit mHGOPMAIIMOHHONW CHCTEMBI OKa3aHWs YCIyT, ycTaHOBJIeHHOTO B MO®I] (mamee —
Monaynas M®L] EVC OY) sk3eMIuisip 3JeKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCHUTENE, MOAMUCAHHBIN
DIl ynoaHOMOYEHHOTO AOKHOCTHOTO JUIa AJIMUHUCTPALMU, 3aBEPSETCS MOANKUCHIO YITOJIHOMOYEHHOTO
pabotHnka M®IL] u neyarsro MOLI.

18. MakcuMaJIbHBIN CPOK 0KMIAHUS B 0YepeIH

18.1. MakcuManbHbIi CPOK OKUJAHUS B OUEpE] MPH MOITYUYEHUH pe3ybTaTa MpeaoCTaBICHHS
MyHunMnaabHON yCIIyru He JOJKEH NpeBblmarh 11 MuHYT.
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19. TpeGoBaHus K MOMellleHUAM, B KOTOPBIX NpegocTaBiaseTcss MyHMIMNAJIbHASA YCIyra, K 3a1y
0KMIAHMSI, MECTAM JJIsl 3aII0JTHEHHsI 3aNPOCOB 0 NpeAocTaB/JIeHnH MyHUIMNAJIbLHON YCIyTH,
HH(OPMANMOHHBIM CTEHJAaM ¢ 00pa3LaMM UX 3aI0JTHEHHS U NepeYyHeM J0KYMEHTOB, He00X0AUMBbIX
AJ1s ipegocTaBiaeHusi MyHHIMNAIBHON YCJIYTH, B TOM YHCJIe K 00ecne4eHHI0 J0CTYIHOCTH
YKa3aHHBIX 00beKTOB /ISl HHBAJIHM/I0B, MaJ10OMOOWJIBLHBIX TPy HACEJIeHHUS

19.1. AnmMuHHCTpanuss TpH TPEAOCTABICHHMM MYyHHLIMIIAIBHOW YCIYTH CO3JAaeT YCIOBHSA
UHBAINJAM ¥ JPYTUM MajJOMOOWJIBHBIM TpYIIIaM HaceleHHs Ui OeCHpensTCTBEHHOIo JO0CTyna K
IIOMEILEHUSM, /i€ IIpeocTaBiseTcss MyHUIMIaIbHas yClIyra U OeclpensiTCTBEHHOTO UX MEPEABUKEHUS
B YKa3aHHBIX ITOMEIICHUSIX B COOTBETCTBUU ¢ 3aKOHOM MockoBcko# obactu ot 22.10.2009 Nel121/2009-
O3 «O6 obecrieueHnu OeCHpPENATCTBEHHOTO IOCTYNA HMHBAJIHIOB M APYTUX MAJIOMOOHIBHBIX TPYIII
HaceJeHUs K OOBbeKTaM COLMAIbHOM, TPaHCHOPTHOM M MHKEHEpHOM MH(pacTpyKTypbl B MOCKOBCKOH
obnacTu.

19.2.TlpenocraBnenne MyHUIMIIAAbHON YCIyTH OCYIIECTBIISIETCS B CIELMAIBHO BbIJICIEHHBIX
JUIS 3TOM LIEJIU MTOMEIIEHUAX, KOTOPBIE PacIoylararoTcsl, 10 BO3MOXXHOCTH, HA HWYKHUX 3TAXKAX 3AaHUNA U
UMEIOT OTJENbHBIN BXOJ.

19.3.TlomemieHusi, B KOTOPBIX OCYIIECTBISIETCS NpPEAOCTaBlieHHEe MYHHIMIIAIBHON yCIyTH
JOJKHBI o0ecreunBaTh CBOOOTHBIN JTOCTYIl K HUM U K NPEIOCTABIsIEMbIM B HUX YCIyraM MHBAJIUAAM U
JAPYTUM MaJOMOOWJIBHBIM TPYIIaM HaceJleHHs, YIOBJIETBOPATh UX HOTPEOHOCTh B OECHPENnsTCTBEHHOM
CaMOCTOSITEJIbHOM IIE€PEIBUKEHUU 110 TEPPUTOPUH, HA KOTOPOI PacIoioKEHbl IOMEILEHHS, BX0/1a B TAKHE
OOBEKTHI M BBIXOJIa M3 HMX, [IOCAJKU B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HErO, B TOM YHUCIE C
HCIIOJIb30BAaHUEM KpEC/la-KOJISICKH, a TaK)K€ COOTBETCTBOBATH HOPMaM M IIPaBHJIaM, YCTaHOBJIEHHBIM
3akoHoJaTenbcTBOM Poccuiickoit denepanyy u 3aKkoHoAaTeIbCTBOM MOCKOBCKOM 001acTH.

19.4.3naHus, B KOTOPBIX OCYIIECTBIISICTCS MpeNoCTaBiIeHre MyHHUIMIIATBHON YCIyTH, TOJIKHBI
OBbITh OCHALIECHBI CIIECTYIOIUMH CIELHATbHBIMH IIPUCIIOCOOICHUSIMUA U 000PYAOBaHUEM:

1) cpexacTBamMu BH3yalIbHOW M 3BYKOBOW MH(OpPMAIIHH;

2)  chenualbHBIMHU YKa3aTeJsIMU OKOJIO CTPOSIIUXCS U PEMOHTUPYEMBIX OOBEKTOB;

3)  3BYKOBO¥ CHTHAM3AIUEH Y CBETOPOPOB;

4)  TenehoHAMHU-aBTOMATAMH WM HHBIMH CPEICTBAMHU CBSI3H, IOCTYIHBIMH ISl HHBAJIH/IOB;

5)  caHWTapHO-TUTUEHHUYCCKUMH MMOMEIICHHUSIMHU;

6) maHxycaMu M MOPYYHSIMH Yy JIGCTHUIL [TPU BXOaX B 3[aHUE HJIM HOABEMHBIMUA MEXaHU3MAMH.

19.5. Ha aBTOCTOSIHKax ¥ B MECTaxX IMapKOBKH TPAHCIIOPTHBIX CPEACTB JOJDKHO BhIIENATHCS 10 10
IIPOIIEHTOB MECT (HO HE MEHee OJHOTO MecTa), HauboJiee yOOHBIX AJIs Bhe3/a U Bble3/a, JUIs TapKOBKU
CHELMAJIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIWIOB. MecTa MapKOBKH JOJKHBI OBITH OCHAIEHbI
CHELMAIbHBIMM yKa3aTelsiMu. MHBanuapl, a Takke JIMLA, UX NEPEBO3SIINE, MOIb3YIOTCS MECTaMU s
MapKOBKHU CHEIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIaTHO.

19.6.TlomemnieHus, B KOTOPBIX OCYHIECTBISETCS MNpeNoCTaBlIeHHe MYyHMIMIAIBHOW YCIyTH,
JIOJKHBI OBITh OCHAIIEHBI CIEAYIOUUME CIIEUaIbHBIMU TPUCTIOCOOIEHUSIMU U 000PY/I0BaHUEM:

1) S7EeKTPOHHOIT CUCTEMOH yIpaBlieHNs OYepe/IbIo (IPY HATUYHN),

2) wH(OPMAIMOHHBIMH CTEHIAMH, COJICPIKAIIMMH BU3YaTIbHYIO U TEKCTOBYIO HH(POPMAIIHIO;

3) cTymesMH, CTOJAaMH, HCYed Oymaroi, OIaHKaMu, oOpa3naMu 3asBICHUH M MHChMEHHBIMH
MPUHA/IJIEKHOCTSIMHU B KOJIMYECTBE, JOCTATOYHOM JUIs 3asiBUTEIIEH;

4) cpeacTBaMH BU3yaIbHOW M 3BYKOBOM MH(OpPMAIIHH.

19.7. Konu4ecTBO MeCT OXHIAHUS ONpeAensercs HcxXonus w3 (aKTHUECKOW Harpy3ku U
BO3MOXKHOCTEH JIJIs1 X Pa3MEILEHUS B 3/1aHUU.

19.8.MecTa OXUAAaHUS JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSAM ISl 3asiBUTECH U
ONTUMAJILHBIM YCJIOBUSM pabOThI TOJKHOCTHBIX JIULI.

19.9.B momenieHnsx, B KOTOPBIX OCYIIECTBIISICTCS TMpenocTaBieHne MyHUITUIATBHON YCITyTH,
CO3JIaHBI YCIIOBUS JUIs OOCITY>KUBAHHSI MHBAINIOB (BKJIFOYAsi HHBAINIOB, HCIIOJIB3YIOIINX Kpecaa-KOISCKU
1 COOaK-TIPOBOTHUKOB):

1) OecnpensTCTBEHHBII JOCTYII K IOMEUICHUSM, TJe peI0ocTaBisieTcss MyHUIUITAIbHAS YCIyTa;

2) BO3MOYKHOCTh CaMOCTOSITEJIBHOTO WJIM C MOMOIINBI0 paboTHHKOB M®IL, mepeasukeHus 1o
TEPPUTOPHUH, HA KOTOPOI pacOI0KEHBI TOMEILIEHUS;
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3) BO3MOXKHOCTH MMOCAJKA B TPAHCIIOPTHOE CPEICTBO M BBICAIKH W3 HErO Mepea BXOIOM B
MOMEIICHUS, B TOM YHCJE C HCIOJIb30BAaHHEM Kpecia-KOJSICKM U IpPU HEOOXOTUMOCTH C TOMOIIBIO
pabotarkoB MOII;

4) ocHallleHHE CHEeHUAIBLHBIM O00OpYJOBaHMEM il yaoOCTBa W KOMQOpTa HHBAIUIOB
MOMEIICHHUS ISl BO3MOXKHOTO KPAaTKOBPEMEHHOT'O OT/bIXa B CHISYEM TOJOXCHUU NMPH HAXOXKICHUU B
MIOMEIICHUHY;

5) CONpOBOXKICHHWE WHBAINIOB, HMMEIOIIMX CTOMKHE pacCTpOWCTBA (YHKIMH 3pEHUS H
CaMOCTOSITENILHOTO TIEPEABIKEHHSI, M OKa3aHHWE UM IIOMOIIU B IIOMEIICHUSX.

20. IToka3aTeyiu JOCTYNHOCTH M KayecTBa MyHHMIMNAJBHON yCIayru

20.1.OueHka JOCTYMHOCTH M KadecTBa MpPENOCTaBlieHUs MYHUIMTAIBHON YCIYTH JOJDKHA
OCYILIECTBIISITHCS IO CIIEIYIOIINM ITOKa3aTesiM:

a) CTeTIeHb MH()OPMHUPOBAHHOCTH TPAXHAaH O TOPSAKE MpenocTaBlieHus MyHUIIUNATBHOU
yclyrd (IOoCTymHOCTh HHpOpManuu o MyHUIMDAIBHON ycioyre, BO3MOXHOCTH BbIOOpa crocoba
[0JIy4yeHus: UH(POpMaIUN);

0) BO3MOXXHOCTh BbIOOpa 3asiBuTesneM ¢GopM mnpefocTaBieHus MyHHUIIMIAIbHON yCIyrH, B
TOM YHCIHE ¢ ucroas3oBanueM PIITY;

B) BO3MOXXHOCTh OOpalieHusi 3a MojdydeHueM MYHUIUTNATbHONW YCIYTU B AJIEKTPOHHOU
dopme niocpenctBom PIIT'Y B mo6om M®L] MockoBckoit oomactu;

r) obecnieuenue OecrutatHoro goctyma k PIIIY mnga mogaum 3ampocoB, JTOKYMEHTOB,
nH(pOpMaLINY, HEOOXOAUMBIX IS MOJTydeHUsT MYHHUIIUTIATBHON YCIIYTH B JICKTPOHHOU QopMe, a TakxKe
MOJIy4YeHHUE PE3yNIbTaTOB MPEAOCTaBICHUS MyHUIIMTIANBHON YCIIyTU B (pOpME DK3EMILIspa ANEKTPOHHOTO
JOKyMeHTa Ha OymMakHOM Hocutene B JiroooM M®I] Ha Teppuroprr MOCKOBCKO# 001acTH 1O BBIOOPY
3asBUTEIN HE3aBUCUMO OT €r0 MECTa KHUTEIbCTBA WM MECTa MpeObIBaHNUS,

1) JIOCTYITHOCTh 00pallieHus 3a MpeAocTaBlieHneM MyHHUITMTIATBHOM YCIYTH, B TOM YUCTIE JTS
MaJIOMOOMJIBHBIX IPYIII HACEIECHHUS;

e) COOJTIO/ICHHE YCTAHOBJIIEHHOTO BPEMEHH OXKHJIAHHS B OUEPEU MTPH TOITYICHUH PE3yibTaTa
npeaocTaBieHus] MyHUIIMNATBHON YCITyTH;

x) coOJI0ICHHE CPOKOB IpeaocTaBieHuss MyHUIIMITaIbHOW YCIYTM U CPOKOB BBIIIOJHEHUS
aJIMUHUCTPATHUBHBIX MPOLEAYP IPU NpeAocTaBIeHU MyHUIIUTIATbHON YCIIyTH;

3) OTCYTCTBHE OOOCHOBAHHBIX aJI00 CO CTOPOHBI IPaXKAaH 10 pe3yJbTaTaM IPe10CTaBICHUS
MyHUIUnanbHOU YCIyTrH;

n) MPEOCTaBICHUE BO3MOKHOCTH TOJIAUX 3asBIICHUS M JIOKYMEHTOB (COAEPIKALINXCS B HUX

CBeJIeHUi), HEOOXOJUMBIX MJIs TpPeNoCTaBlICHUs MyHMUIMNAIBHOW YyCIyrd, B (hopMe 3JIEKTPOHHOTO
JIOKYMEHTA;

K) MPEJOCTaBIEHNE BO3MOXHOCTH TOJy4YEHUs HHPOPMALUU O XOJ€ IMPEeJOCTaBICHUS
MyHumnanbHOM yCiIyry, B TOM 4ucie ¢ ucnoas3oBanuem PIITY.

20.2.IlpenoctaBnenre MyHMIMIIAIBHOM YCIYTH OCYILECTBIISIETCS B 3JIEKTPOHHOU (opme 6e3
B3aNMOJIEHCTBUS 3asiBUTENS C JIOJDKHOCTHBIMH JIMIIAMU, MYHUIIMITAJIBHBIMU CITY>KaIlllUMH, paOOTHUKAMU
AJIMUHHUCTpALIUH.

21. TpeOoBaHuUs K OPraHU3aNMU NMpeocTaBaeHnss MyHHIHMNAJIBHON yCJIYTH B
3JIEKTPOHHOM popMme

21.1.B uensx mpenoctaBieHMs MyHUIUNATbHOW YCIYIM B JJIEKTPOHHOW ¢dopme c
ucnons3oBanueM PIII'Y 3asgButenem 3amonHsercs 3iekTpoHHas ¢opma 3asBlIeHHS B KapTOUKe
MynununansHoit yenyru Ha PIIIY ¢ npuiokeHueMm 3JeKTPOHHBIX 00pa3oB JOKYMEHTOB M (MIIN)
yYKa3aHHEM CBEJIEHUN M3 JOKYMEHTOB, HEOOXOIUMBIX Ui MpefocTaBieHuss MyHUIUIIATbHON YCIyTH U
yka3aHHbIX B yHKTe 10.1. HacTosmero AIMUHUCTPATUBHOTO pErIaMeHTa.

21.2.Tlpu npepocTaBneHnr MyHUIMITATHHON YCITYTH B 3JIEKTPOHHOH (hOpMeE OCYIIIECTBIISIFOTCS:

1) npenmocraBieHHe B TOPSAKE, YCTAaHOBJICHHOM HACTOSIIMM  AJMHHUCTPATUBHBIM
pernmaMeHTOM HMHpOpManuu 3asBUTENSIM M oOecneueHue [JocTyna 3asBUTENEed K CBEAECHUSIM O
MyHULMNIaTBHOW YCIIYTE;

2) Tmojmaya 3ampoca O MpPEAOCTaBICHUH MYHHUIMNAIBHOW YCIYI'M M HWHBIX JIOKYMCHTOB,
HEOOXOAUMBIX JUTS ITPEeIOCTaBIeHUs] MyHUIIMTIAIbHOM yCayrH ¢ ucnoyib3oBanuem PIITY;
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3) nmocrymiieHue 3asBiIeHHS M JOKYMEHTOB, HEOOXOAMMBIX JJIsI  MPEIOCTABICHHS
MyHnununansHoU yeayru B uHTerpupoBannyto ¢ PIII'YY EMC OV;

4)  00paboTka U peructpanus 3asBICHUs U TOKYMEHTOB, HCOOXOAMMBIX JUIS MTPEIOCTABICHUS
MynununansHoit yeayru B EUC OY;

5)  noaydeHue 3asBUTEIEM YBEAOMIICHHI O XO/I€ MPEIOCTaBICHNS MyHUIMIAILHON YCIYTH B
JUYHBIA kKaduner Ha PIITY;

6) monyuenue 3asBUTE]IEM CBEICHHH O XOjAe NpenocTaBieHus MyHHIMNIAIBHONH YCIyrH
MOCPEICTBOM MH(POPMALIMOHHOTO CEepBHCA «Y3HATh CTATYC 3asBICHUY;

7)  monydenue 3asBUTEIIEM pe3y/IbTara MPeaoCTaBIeHuss MyHUIUITAIBHON yeayru B JIMUHBIN
kabuner Ha PIII'Y B ¢dopme 3IEKTPOHHOrO [OKyMEHTa, moanucanHoro OIl yHmoIHOMOYEHHOTO
JOJKHOCTHOTO JIMIa A IMUHUCTPALUY;

8) HampaBieHHE JKaloObl Ha peIICHUs, JcicTBUsS (Oe3meiicTBUs) AJIMUHUCTpAIWH,
JNOJDKHOCTHBIX — JIMI MYHUIUOAIBHBIX CIYXallluX, pabOTHUKOB AJIMUHUCTpAllMH, B TOPSJKE,
YCTQHOBJICHHOM B pa3zziesic V HacTOsIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

21.3. TpeGoBanusi kK ¢opmaTam 3asBICHHA U HHBIX JOKYMEHTOB, MpPEICTaBIsEeMbIX B (opme
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IJISI MPEIOCTABICHUSI TOCYAaPCTBEHHBIX W MYHHIIUIAIBHBIX
yCIyT Ha TeppuTopur MOCKOBCKOM 0051aCTH, yTBEPKI€HbI TocTaHoBIeHHEeM [IpaBuTenbcTBa MOCKOBCKOM
obmactu ot 31.10.2018 Ne 792/37:

21.3.1.DneKkTpoHHbBIE JOKYMEHTHI IPECTABIAIOTCS B CIeAyOIMX (popmarax:

a) Xml — 15 popmanu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — 151 TOKYMEHTOB ¢ TEKCTOBBIM COZECPKAaHUEM, HE BKIIFOUAIOIIUM (HOPMYJIBI (32
UCKJIFOUYEHHEM JJOKYMEHTOB, YKa3aHHBIX B MOITYHKTE «B)» HACTOSIIETO MYHKTA);

B) XIs, XIsx, 0ds — it JOKyMEHTOB, COACPIKAIINX PACUCTHI;

r) pdf, jpg, jpeg — /Uit TOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, B TOM YHCIIC BKIIIOYAIOLIMX
dbopMmynbl u (wnn) rpadpudeckre U300paKeHUs, a TAKKe JOKYMEHTOB C rpauecKuM CO/IeP KaHUEM.

21.3.2. lonyckaercs (HOpMUPOBAHHE DIIEKTPOHHOTO JIOKYMEHTa IyTeM CKaHHUPOBAHUS
HEMOCPEJCTBEHHO C OpHUIMHANa JOKyMEHTa (MCIOJb30BaHME KOMMH He JOMyCKaeTcs), KOTopoe
OCYIIECTBIISICTCS C COXPAHCHHEM OpUEHTAIlMM OpHWTHHAaNa JoKyMeHTa B paspemrenun 300-500 dpi
(macmTab 1:1) ¢ ucnonb30BaHUEM CIEYIOIINX PEKUMOB:

- «4epHO-0enbIi» (MpU OTCYTCTBUU B IOKYMEHTE rpapuuecKuX U300pakeHui U (MJIH) LIBETHOTO
TEKCTa);

- OTTEHKH ceporoy» (MpH HAJMYUU B JOKYMEHTE TpaHuuecKuX W300pakeHHH, OTIMYHBIX OT
[[BETHOTO TpauecKoro n300paxeHus);

- IBETHOW» WIIM «PEKUM TIOJHOHW IBeTorepenadn» (Mpu HAIMYAKA B JIOKYMEHTE IIBETHBIX
rpaduueckux n300pakxeHuil 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOUIMHHOCTH, & IMEHHO: Tpauv4ecKoil omucu
TUIa, TIeYaTH, YIII0OBOTO IITaMIia OJlaHKa;

- KOJTMYIECTBO (PaifyIOB JIOJHKHO COOTBETCTBOBATH KOJMUYECTBY JOKYMEHTOB, KaXKIbIi 3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIH) TpadHuecKyto HH(POPMAIIHIO.

21.3.3.DneKTpoHHBIE TOKYMEHTHI JIOJDKHBI 00ECTIeYHBATD:

- BO3MOYKHOCTh MJICHTU(UIIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

- BO3MOXXHOCTh TIOMCKa 10 TEKCTOBOMY COJICP)KaHUIO TOKYMEHTa M BO3MOXXHOCTh KOTTMPOBAHUS
TeKCTa (32 UCKIIIOUEHHEM CITy4aeB, KOT1a TEKCT SBJISIETCS YaCThIO rpa)uuecKoro n300paxeHus);

- COJIEpXKaTh OTJIaBIICHHE, COOTBETCTBYIOIIEE UX CMBICITY H COJIEPKAHHUIO;

- 78 JOKYMEHTOB, COJEpXalluX CTPYKTYpUPOBAaHHBIE IO YacTsAM, TIJlaBaM, pasjeiam
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOecledyuBalolIMe IepexoAbl MO OrjaBleHHI0 U (WIn) K
CoZIep KalIMMCs B TEKCTE€ PUCYHKaM U TaOiuIam.

21.3.4. JIokyMeHTHI, oIkl PEICTAaBICHAIO B popmaTax xls, XIsx mim ods, popmupyroTcs
B BUJI€ OT/JIEJILHOTO AJIEKTPOHHOI'O IOKYMEHTA.

21.3.5.MakcumanbHO JOMYCTHMBIA pa3Mep MPHUKPEIUICHHOTO TaKeTa JOKYMEHTOB HE JOJDKEH
npesbimath 10 I'b.
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22. TpeGoBaHusl K OpraHu3aliu npeaocTapjieHus MyHuuunaabHoii ycayru B M®I{

22.1.TlpenoctaBnenue OecratHoro goctyna k PIIIY s momaum 3ampocoB, JTOKYMEHTOB,
uH(popMaLuY, HEOOXOAUMBIX Ui MOJydeHuss MyHUIIMIIaTbHON YCIYTH B 3JEKTPOHHOM (opme, a Takxke
MOJTy4YeHHE Pe3yIbTaTOB MpeaocTaBiIeHus MyHUIIUIATBHON YCIyrd B popMe dK3eMIUIApa JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XKHOM HOcUTeJie ocymiecTBiseTcs B jrooom MO®I[ Ha Ttepputopunm MOCKOBCKOM
o0acTH 1o BEIOOPY 3asiBUTENS HE3aBHCUMO OT €r0 MECTa KUTEIbCTBA WIIM MeCTa IPeObIBaHMUS.

22.2. Opranuzanus npeaoctaBieHuss MyHUIMNIaIbHON yeayru Ha 6aze M®DI] ocymecTBisercs B
COOTBETCTBHHM C COTJIAIlIEHUEM O B3aumo eicTBuu Mexxy MLl u A nMuHucTpanuen.

22.3.B M®I] obecrieunBaroTcs:

1) Oecrutatupiid noctyn 3assureneid K PIIIY mis oGecriedenrss BO3SMOXKHOCTH TOTYUYECHUS
MyHHUITUTIATBHOM YCIIYTH B AJIEKTPOHHOU (hopMme;
2) BO3MO>KHOCTb IOJIY4YEHMsI pe3yJibTaTa NpeaocTaBieHuss MyHUIIMNIAIIbHOM yCIIyTH B BUJE

pacre4aTaHHOI O 3K3eMIUIAPA AIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE.

22.4.lnpopmMupoBaHne ¥ KOHCYJIbTHPOBAHWE 3asBUTENCH O TOPAAKE MPEJOCTaBICHUSI
MyHuUIHNIaIBHON YCIYTH, XOA€ PACCMOTPEHUS 3aIIPOCOB O IIPEIOCTABICHUM MYHUIIMNIAIBHON YCIIYTH, a
TaKkKe [0 MHBIM BOIPOCAM, CBS3aHHBIM C IPEAOCTaBIIeHHMEM MyHunHMnaibHOM ycinyrd, B MOIL]
OCYLLECTBIISAIOTCS OECIIaTHO.

22.5.1lepeuenr M®II, B KOTOpPBIX OpraHu3yeTcsl MpeaocTaBieHne MyHULIUNIATBHONW YCIYTH B
COOTBETCTBUM C COIJIALIEHHMEM O B3aUMOAECMCTBMM pa3MEIleH Ha caidTe AJIMUHUCTpaluU U
I'ocynapcTBEHHOr0 Ka3eHHOro yupexaeHuss MOoCKOBCKOil o00nacté «MHOTrOQYHKIMOHAIBHBIN LEHTP
[IPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYI).

22.6.1Ipu opranuzauuu npenocrapieHus Oecruiatnoro nocryna k PIIIY 8 M®I] uckmrouaercs
B3auMOJIeIicTBUE 3asBUTENS C JTOJDKHOCTHBIMM JIMLIAMU, MyHULIMIIAJIBHBIMU CIY’KallUMH, paOOTHUKaMU
AJIMUHUCTpaLUH, NPEJOCTaBIIOIMME MyHUIIMIIAIIBHYIO YCIIYTY.

22.7.1lpu BBIDAue pe3ynbTaTa MpeaocTaBieHuss MyHununansHoi yciayru B MOI[ B dopme
9K3EMIUIsSIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OymMakHOM HocuTene paboTHukamu ML 3anperiaercs
TpeOoBaTh OT 3asiBUTEIIS:

1) mpemoctaBineHUs JOKYMEHTOB W HWH(OpPMAlMM WIM  OCYLICCTBICHHUS  JCHCTBHIA,
MIPEIOCTABIIEHUE WIIM OCYILLECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU aKTAMU,
PETYJIMPYIOIMMHU OTHOLIEHHUS], BOZHUKAIOIINE B CBSA3M C IIPEeIOCTaBIeHHEM MyHUIINIIaNbHON YCIyTH;

2) OCYUICCTBIICHHS [CHCTBUI, B TOM YHUCIE COTJIACOBAaHHM, HEOOXOIMMBIX ISl TONYyYCHHUS
MyHUIIMIAIBHON YCIYTH M CBSI3aHHBIX ¢ OOpallleHHeM B MHbIE TOCYAapCTBEHHBIE OpraHbl MJIM OpPTaHBbI
MECTHOT'O CaMOYIIPaBJICHUS, OpraHU3aI|H.

22.8.1lpu mnpenocraBieHMM MyHHIMIATBHOM YCIYyrd B COOTBETCTBUU C COIVIAIIEHHUEM O
B3auMoieicTBur pabotHuk M®I] 00s3aHbI:

1) mpemocTaBisATh Ha OCHOBAHWHU 3alpPOCOB M OOpalleHHHl OPraHOB rOCYJApCTBEHHOW BIIACTH
Poccuiickoit denepanny, OpraHOB MECTHOTO CaMOYIIPaBJIECHUS, (PU3NYECKUX M IOPUAWYECKUX JIUIL
HEOOXO/MMBIE CBEJIEHHUS MO BOMPOCAaM, OTHOCSIIMUMCS K MOPSAKY MpeAocTaBieHHs MyHUIIMNAaIbHON
ycinyru B MOLI;

2) obecnieunBarh 3alIMTy HH(GOPMALUH, TOCTYI K KOTOPOH OrpaHWYeH B COOTBETCTBHUHU C
3aKOoHOIaTenbCTBOM Poccuiickoit denepariuu, a Takke COONIOAATh PEXKUM 00pabOTKH U UCIIOJIb30BAHUS
MIEPCOHANIBHBIX JaHHBIX;

3) npu BbIIaYe pe3ysbTaTa npeaocTaBieH s MyHHIIMTIATbHOM YCIIyTH YCTaHABIMBATh TIHYHOCTD
3asBUTENII HAa OCHOBAHMM [IOKYMEHTA, YJOCTOBEPSIOLIETO JINYHOCTH 3asBUTENS B COOTBETCTBUM C
3aKkoHoJaTenbcTBOM Poccuiickoit denepaiiniu, a Takke MPOBEPSITh COOTBETCTBUE KOMUI MPEICTABISIEMBIX
JOKYMEHTOB (3a UCKJIFOUEHUEM HOTApPHAIBLHO 3aBEPEHHBIX ) MX OpPUTHHAJIAM;

4) cobmromath TpeOOBaHMS COTIIANIIEHUH O B3aUMO/ICHCTBUN.

22.9.M®II, ero paGOTHUKHM HECYT OTBETCTBEHHOCTb, YCTAaHOBJECHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu 3a cOOMIOAEHUE TPaB CyOBEKTOB TEPCOHATBHBIX JAHHBIX, 32 COOJIOJICHUE
3akoHoJaTenbcTBa Poccuiickoit  ®Penepanuy, YCTaHABIMBAIOLIETO OCOOCHHOCTH OOpAIleHUs C
nHpopManuen, J0CTyn K KOTOPOi orpannyeH (heepabHbIM 3aKOHOM.

22.10. Bpen, npuunHEeHHBIH (U3NYECKUM JUIIAM B PE3yJbTaTe HEHAJUICKAILIETO HCIIOTHEHHUS
60 HeucnosHeHuss M®IL] u ero paGoTHUKaMH TOpsIKa MPEAOCTaBlIeHUs MyHHITUTIATBHOW YCIyTH,
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YCTAHOBJICHHOTO HACTOSAIINM AJMUHUCTPATUBHBIM PETIaAMEHTOM M MHBIMU HOPMAaTHUBHBIMHU MPaBOBBIMU
aktamu Poccuiickoit ®@enepanuu, HOPMATHBHBIMU IPABOBBIMH aKTaMHd MOCKOBCKOW o00nacTu,
Bo3Memaercss M®OILI B cOOTBETCTBUU ¢ 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.

22.11. 3akonom MockoBckoii obmactu ot 04.05.2016 Ne 37/2016-O3 «Komexkc MocCKOBCKOM
obnactu 00 aTIMUHHUCTPATUBHBIX TPABOHAPYIICHHSIX» 3a HapymieHue padotHukamu MODI[ mopsiaka
IIpeAocTaBlIeHnss MyHUIMIIAIBHOM YCIIYI'M, IOBJIEKIIEE HE IIPENOCTaBlIeHHEe MyHHIMNAIBHON YCIyTH
3asgButento MO0 TpeaocTaBieHHne MyYHUIUIIATBHONW YCIyrd 3asBHTENI0 C HapyIIEHHEM CpPOKOB,
YCTAaHOBJICHHBIX HACTOSIIMM AJMUHUCTPATUBHBIM PETIaMEHTOM, MPEeIyCMOTpEeHa aJIMUHHCTPAaTUBHAs
OTBETCTBECHHOCTb.

22.12. CraHmapt opraHu3aiui JesTeIbHOCTH MHOTO() YHKIIMOHAIBHBIX IICHTPOB MPE0CTABICHIS
TOCYAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT B MOCKOBCKOH 0OJIaCTH, YTBEPIXKICH PACIOPSKEHUEM
MuHHCTEpCTBA TOCYIapCTBEHHOTO YIpaBiIeHUs, WHPOPMALMOHHBIX TEXHOJIOTMHA U CBSI3U MOCKOBCKOM
obnactu ot 21.07.2016 Nel0-57/PB.

1. COCTaB, mocJIiecA0BaTCJIbHOCTb U CPOKHU BBINMMOJITHEHUA aAIMUHUCTPATUBHBIX IIPOUEAYP,
TpGﬁOBaHI/Iﬂ K INOPAAKY UX BbINNOJTHCHUSA

23. CocTas, N0CJ1€10BATEIbHOCTh U CPOKH BBINOJTHEHHUS AIMHHHCTPATHBHBIX MPOLeaYP
(meiicTBMi) NpU npeaocTaBIeHH MyHHIMIIAJBHON yCIyTH

23.1.TlepedeHb aAMUHUCTPATUBHBIX MPOLEAYDP:

1) npuem u perucrtpanus 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX [UIsS IMPEIOCTABICHHUS
MyHHIUTIATBHON yCITyTH;

2) paccMOTpEHHE JJOKYMEHTOB U MPHHSATHE PELICHUS O TIOATOTOBKE Pe3yJbTaTa MpeloCTaBICHUS
MyHHIIUTIATBHON yCITyTH;

3) ohopmiieHHE pe3ybTaTa MpeaoCTaBICHUS MyHUIIUTIAILHOW YCITYTH;

4) Bpiaya pe3ysbTara npeaoctaBieHnss MyHHIUNAIBHON yCIyru 3asBUTEIIO.

23.2. Kaxkmasi agMHHHCTpAaTHUBHAs MpOIEaypa COCTOMT W3 aJMUHHCTPATUBHBIX JICHCTBUU.
Ilepeuenpb U conepkaHue aIMUHUCTPATUBHBIX ACHCTBHM, COCTABIAIOMINX KAXIYI0 aIMUHHCTPATHUBHYIO
nporenypy, npuseaeH B [lpunoxxennu 9 x HacTosmeMy AIMUHICTPAaTUBHOMY PETIIAMEHTY.

23.3.brnok-cxema npenocraBieHus MyHununaibHoi ycnyru npuseneHa B [lpunoxxennn 10 x
HaCTOsIEMy AJIMUHUCTPATHBHOMY PETJIAMEHTY.

IV. Tlopsiaok u ¢popMbI KOHTPOJISI 32 HCIIOJIHEHHEM AJIMHHHCTPATHBHOIO perjiaMeHTa

24. Ilopsiiok ocyliecTB/JICHHS TEKYIEero KOHTPOJIs 32 CO0JII0eHHeM M MCIIOJTHEHHEeM
OTBETCTBEHHBIMH /I0JKHOCTHBIMH JINIAMH, MYHHIUNIAJIbHBIMH CJIYKAIUMHU, PA00THUKAMH
Apvuaucrpanun, M®IL nonoxeHnii ATMAHHCTPATHBHOIO PerjiaMeHTa i HHbIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUS K NpeaocTaBjieHni0 MyHMUIMIIAIbHON yCJIyTH

24.1. Tekymuii KOHTpPOJb 3a COOJIOACHHWEM M HCHOJHEHHEM JIOJDKHOCTHBIMM JIMIIAMH,
MYHHUIMIIAJIBHBIMUA  CITYXalllUMH, paOOTHUKaMM AJIMUHUCTpauuu, paboTtHukamMu MOILl nonoxenwuit
HACTOALETO  AJMUHHCTPATUBHOIO  DPEIVIAMEHTa W HHBIX HOPMATUBHBIX  IIPAaBOBBIX  aKTOB,
YCTaHABIIMBAIOIIMUX TpPeOOBaHUA K MPEAOCTaBICHHI0 MYHUIMNAIBHON YCIYrH, OCYLIECTBISETCS B
MOPSAJIKE, YCTAHOBJIEHHOM OpPraHM3allMOHHO — PAcHOPSAUTEIbHBIM aKTOM AJMUHHUCTPALMU U BKIIIOUAET
BBISIBIICHHE M YCTPaHEHHWE HApPYIICHWM NpaB 3asBHUTENEH, PAacCMOTPEHHE, IPUHATHE pEIIEHUN U
MOJITOTOBKY OTBETOB Ha oOpaieHus 3asBUTENEH, COAEp)KaIlMX >KajoObl Ha pelieHHs, ACUCTBUS
(6e3neiicTBIE) TOHKHOCTHBIX JIUIT A IMUHUCTPAITUH.

24.2. KoHTpOodb 3a COOJIOACHHWEM TOpSJIKa MpeaocTaBieHUus MyHHIMIANBHON yCIyru
OCYHIECTBJISIETCS YIOJHOMOYEHHBIMH JOJDKHOCTHBIMM JIMIAaMH MHHHCTEPCTBA TOCYJApPCTBEHHOIO
yIpaBlieHUs,, WH(MOPMAIMOHHBIX TEXHOJOTMH M CBsI3M MOCKOBCKOM 00JaCTM B COOTBETCTBUHM C
pacrnopspkeHHueM AJIMUHHUCTpPAllMU TOCYJapCTBEHHOTO YIpaBlICHUs, WH(GOPMAIMOHHBIX TEXHOJOTHH U
cBs1i3u MockoBckoit obnactu «O06 yrBepxkaeHuu [lonoxenns 06 oCyliecTBICHUH KOHTPOJIS 32 MOPSIKOM

MIPEIOCTABIICHUSI TOCY/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT Ha TeppuTopuu MOCKOBCKOI oOmactu»
ot 30.10.2018 Ne 10-121/PB.
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25. IlopsaaoK ¥ TePpUOAMYHOCTH OCYIIECTBJIECHHS NJAHOBBIX U BHENJIAHOBBIX NPOBEPOK MOJIHOTHI
U KayecTBa npeaocTaBjaeHnss MyHHIMNAJILHON yCJayru

25.1.Tlops 10K ¥ IEPUOJUUHOCTD OCYIIECTBIECHUS IJIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK IMOJIHOTHI
U KadecTBa IpeNoCTaBlieHUs MyYHUIMDAIbHOM  YCIYI'M  YCTaHaBJIMBAeTCd  OpPraHU3al[MOHHO-
pacropsaUTEIbHBIM aKTOM A IMUHUCTPALIUH.

25.2.1lpu BBISBICHUU B XOJIe¢ HPOBEPOK HAPYIICHHH HCIIOJHEHHS TOJO0KEHUH HACTOSILIETro
AJZIMUHUCTPAaTUBHOTO  perjlaMeHTa M  3aKOHOJATelIbCTBA, YCTAHABIMBAIOLIETO TpeOOBaHUSA K
MpeA0CTaBICHUI0 MyHULIUNTAILHON YCIYTH, B TOM YHCIE IO Kajlobam Ha pelieHus u (Win) AeUCTBUS
(Oe3neiicTBUE) MOKHOCTHBIX JIML, MYHHMLIMIAIBHBIX CIYKallMX, paOOTHUKOB AJMHUHHUCTpALUY,
IIPUHUMAIOTCSI MEPBI 10 YCTPAHEHUIO TaKUX HAPYLIEHUH.

25.3.KoHTponb 3a CcOOJIOACHHMEM TOpsIKa MpeJocTaBieHUuss MyHHIMIANBHON yciyru
ocymecTBisieTcs MHUHHCTEPCTBOM TOCYJApCTBEHHOTO YIPABICHHS, WHPOPMALMOHHBIX TEXHOJIOTUH H
cBsI3u  MOCKOBCKOH 0o0slacTM B MOpSAKE, YCTAaHOBJIEHHOM pacrnopsbkeHueM MuHucTepcTBa
rOCYJapCTBEHHOTO YIpPaBICHHUs, WH(MOPMAIMOHHBIX TEXHOJOTHH H CBA3M MOCKOBCKOH 00IacTH
«O6 yrBepxkiaeHun [lomoxkeHust 00 OCYLIECTBICHMM KOHTPOJS 3a MOPSAAKOM HPEAOCTABICHUS
rOCYJapCTBEHHBIX M MyHHIIMIAILHBIX YCIYT Ha Tepputopur MockoBckoit obmactu» ot 30.10.2018 Ne 10-
121/PB B ¢opMe MOHUTOPMHra Ha IOCTOSIHHOM OCHOBE (€XEHEIEIbHO) TIOCYIapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMbIX JUIS MperocTaBieHuss MyHUIIMNAIbHON YCIyr, a Takke Ha
OCHOBAaHUM IMOCTYIUIEHHsI B MMHHCTEPCTBO T'OCYAAPCTBEHHOTO YIMpaBICHUs, WH(POPMALMOHHBIX
TEXHOJIOTUH U cBA3M MOCKOBCKOH 00JacT OOpalleHuil rpaxaH, IOPUIMYECKUX JIUL, UHAUBUIYaIbHBIX
npeanpuHIMaTeneil o pakTax HapylmeHHs MopsAKa MPeaoCTaBIeHus] MyHUIMITATbHON YCITyTH.

25.4. JIOJOKHOCTHBIM ~ JIMIOM ~ AJIMUHUCTpPAlMM, OTBETCTBEHHBIM 3a  IpeJl0CTaBJIECHUE
MyHULIUNIaBHOW YCIYTH, SIBISIETCS PYKOBOAMTENb CTPYKTYPHOTO MOAPA3JENCHUs] AJIMUHUCTpPALUH,
HEMOCPEJCTBEHHO MPEIOCTaBIAIONEro MyHUIMNAIBHYIO YCIYTY.

26. OTBETCTBEHHOCTH JI0JKHOCTHBIX JIMI, MyHHIIUNAJIbHBIX CJIYKAIIMX, pA0OTHUKOB
AavuaucTpanuu, padorHukos M®II 3a pemenns u aeiicteus (0e3neiicTeue), NPUHUMAEMbIe
(ocymiecTBiIsieMble) B X0/1e npeocTaBjieHnss MyHHIUNIAJIBHOMR yCJayru

26.1.Tlo pe3ynbTaTaM MPOBEACHHBIX MOHHTOPMHIAa M TIPOBEPOK B CIIy4ae BBISBICHHUS
HENPABOMEPHBIX pEIleHuM, NeicTBUil (0e31eCcTBYSA) TOJKHOCTHBIX JIMI, MYHUIIMNAIBHBIX CIIY)KallUX,
paboTHUKOB A IMUHHUCTpAIUH, paboTHUKOB M®DI, 0TBEeTCTBEHHBIX 3a MpeaocTaBIeHne MyHUIIUTIATBHON
yciyrd, U (aKTOB HapyIIeHWs TpaB M 3aKOHHBIX HMHTEPECOB 3asBUTENECH JOKHOCTHBIC JIMIIA,
MYHHIIMIIATBHBIC CIYyKaIlue, paboTHUKU A MuHuUCTpaiuu, M®L] HecyT OTBETCTBEHHOCTh B COOTBETCTBHH
C 3aKOHOJATENHCTBOM Poccuiickoit depepannn U 3aK0HOIATETHCTBOM MOCKOBCKOM 001acTH.

26.2.B cnmyuae BBISBICHUS B JEHUCTBUAX (0€3MeHCTBUU) MOJDKHOCTHBIX JHII ATMUHUCTpAIUH,
pabotarkoB M®I] nmpu3HakoB coBepileHUs aIMUHUCTPATUBHOTO NMPABOHAPYIIICHUS], OTBETCTBEHHOCThH 3a
KOTOpO€ ycTaHOBIEeHa 3akoHOM MockoBckoit ob6mactu or 04.05.2016 Ne 37/2016-O3 «Komekc
MockoBckoi 00acTu 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX) YITOTHOMOUYEHHBIMU JIOHKHOCTHBIMU
munamMu - MUHHCTEPCTBA TOCYJApPCTBEHHOTO YIpaBleHHUS, WH(POPMAIMOHHBIX TEXHOIOTUH U CBS3U
MockoBckoit obmactu B mopsiake, ycraHoBieHHOM Komekcom  Poccumiickoit  ®enepamuun 00
aJIMMHHUCTPATHBHBIX  MPABOHAPYIICHHSX,  COCTaBISETCS  MPOTOKON 00  aJMUHHCTPATHBHOM
MpaBOHAPYIICHUW U HAMNpPaBISIETCS B Cyd JUISI TPUHATHS pEIICHUS O TMPUBICYCHHUH BUHOBHBIX
JOJKHOCTHBIX JIMI] K AMUHUCTPATUBHON OTBETCTBEHHOCTH.

26.3. JIOKHOCTHBIM  JIMIIOM ~ AJIMHHHCTPAIMK, OTBETCTBEHHBIM 3a COOJIOJCHHE TOpsaKa
npeAocTaBiieHuss MyHUIIMNANbHOW YCHYTH, SBISIETCS PYKOBOJIUTEIb CTPYKTYPHOTO MOAPA3ACIICHUS,
HETIOCPEICTBEHHO MPE0CTABIISIONIET0 M yHHITUTIATBHYIO YCIYTY.

27.Tlon0:xkeHUs1, XapaKTepU3yolue TpeGoOBaHusl K MOPSIAKY U (popMaM KOHTPOJIS 3a
npepocrapjieHueM MyHHIUNIAJBLHOM YCJIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH,
UX 00beJMHEeHNH U OPpraHu3auuin

27.1. TpeboBanusiMM K TOPSAKY M (¢dopMaM TEKYIIErOo KOHTPOJs 3a MPeloCTaBICHUEM
MyHULIIMTIaTbHON YCIYTH SIBJSFOTCS:
- HE3aBUCHMOCTb;
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- THIATEJIbHOCTb.

27.2.He3aBUCHUMOCTb TEKYIIETO KOHTPOJISA 3aKJII0YaeTcss B TOM, YTO JOJDKHOCTHOE JIMIIO
AJMUHUCTpAIMH, YIOJHOMOUYEHHOE Ha €ro OCYILECTBIICHHE, HE HAXOAUTCS B CIIy>KEOHOH 3aBUCUMOCTH OT
JOJDKHOCTHOTO JIMIIA, MYHHUIMIIAJBHOTO CIIy)Kamiero, pabOTHHKA AIMHHHCTPALMHU, YYaCTBYIOIIETO B
IIPEJOCTaBIEHU MyHMLIMIIANBHOM YCIyrd, B TOM 4YMCJI€ HE MMeeT OJIM3KOro poJICTBA MJIM CBOWCTBA
(pomutenu, cynpyru, 1€Tu, Opatbsi, CECTPBI, a TAKXKE OpaThsi, CECTPbI, POAUTEIH, JETH CYIIPYIOB U CYNIpyTU
JIETEei) C HUM.

27.3. JJoJOKHOCTHBIE  JIMIIA, OCYIIECTBISIONIME TEKYIIUH KOHTPOJIb 3a MPEIOCTABICHUEM
MyHunMnaabHON yciyru, 00si3aHbl IPUHUMATh MEPbI 0 NPEAOTBPALICHUI0 KOH(IMKTAa UHTEPECOB MPU
IIPEAO0CTaBICHUH MyHUIIUIIAIBHON YCIyTH.

27.4. TiaTeabHOCTh OCYLECTBIIEHHS TEKYIIEr0 KOHTPOJIA 3a IpeAocTaBIeHneM MyHUIIMIaIbHON
YCIYTH COCTOUT B HCHOJHEHUH YIMOJHOMOUYEHHBIMH JIMLIAMH OOSM3aHHOCTEH, MPEIyCMOTPEHHBIX
HACTOALLUM Pa3JIeIOM.

27.5.'paxgane, uXx OOBEIMHEHHWS W OpTraHU3AIMHM JUIS OCYIIECTBICHHS KOHTPONS 3a
npejocTaBieHueM MyHUIIMIATBHON YCIIYTH C LENbI0 COOMIOIEHUS MOpsAIKa €€ MPEeJIOCTaBICHUS UMEIOT
MPaBO HAINPABIATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPaBJICHUs, HHPOPMALMOHHBIX TEXHOJIOTHN U
cBsi3u MOCKOBCKOM 007acTu kajgo0bl Ha HapylIEHUE JOJDKHOCTHBIMHU JIMLAMM, MYHUIUNAIbHBIMU
CIy’)KalllUMH, pPaOOTHUKaMM AJMMHHMCTpAlMM TMOpSAKAa MHperocTaBieHuss MyHUIMNAIbHOW YCIIYIH,
IIOBJIEKILIEE €€ HENPEACTABICHUE WM IPEJOCTAaBIECHUE C HApYUICHHMEM CpOKa, YCTaHOBJIEHHOIO
HACTOALIMM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6.I'paxxgane, uX OOBEIMHEHHUS W OpraHU3alMM JUIsl OCYIIECTBICHUS KOHTPOJIS 3a
IpenocTaBieHneM MyHMIMNAIbHOW YCIYTM MMEIOT IIPaBO HANpaBisATh B  AJMHUHHUCTPALUIO
UH/MBUYaJIbHbIE U KOJJICKTHUBHBIE OOpAIEHUs C MPEUIOKEHUSIMH 110 COBEPLICHCTBOBAHMIO MOPSJIKA
[IpeIOCTaBIICHNsT MyHUIIMIAIBHOM yCIyrd, a TakKe >KajnoObl U 3asBJIeHUs Ha AelcTBUs (Oe3neicTBuUE)
JOJDKHOCTHBIX JIMLL AJMUHUCTPAlMM W IPHUHATBIE MMM PELICHMs, CBS3aHHBIE C IPENOCTaBICHHUEM
MyHULMNIaTBbHON YCITYTH.

27.7.KoHTpodb 3a MpeAocTaBIeHHMEM MYyHMIMNAIBHOW YCIYrM, B TOM YHCJIE€ CO CTOPOHBI
rpaxaaH uX OOBEJUHEHUHM M OpPraHM3allii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTENIbHOCTH
AJIMUHUCTpaLMU NPU NPENOCTaBICHUN MyHHMIMIIAIbHOW YCIYTH, MOJYYEHHs IOJIHOM, aKTyaJlbHOW H
JIOCTOBEpPHON HMH(pOpMAIMU O MOpSAIKE MperocTaBieHuss MyHULUNANbHOW YCIYyTM U BO3MOKHOCTH
n0cyneOHOro paccMoTpeHHst oOpaleHui (5kanob) B mpoiecce nosydyeHuss MyHuIUnanbHON YCIyTH.

V. JocyneOHblii (BHecy1e0OHbIIT) MOPSIA0K 00:KAJ0BaAHNS pellleHuid U 1eiicTBU
(0e3neiicTBUS) JOKHOCTHBIX JIHII, yYaCTBYIOUIUX B NpeaocTaBjaeHnd MyHUIIMNIAJILHON yCayru

28. locyneonblii (BHeCy1eOHBIIT) MOPSI0K 00:KaI0BaAHUS pellleHuil 1 1eiicTBuii (0e31eiicTBUN)
Anmunucrpanuu, M®II, opranusanuii, y4acTBYIOIIMX B IPeAOCTABJIeHUH MYyHHIMIAJIbHOM
YCJIYTH, 4 TAKKe UX JOJKHOCTHBIX JIMI, MYHHIUNIAJBHBIX CIy/KAIIHUX, PA00OTHHKOB

28.1.3asBUTENb MOKET OOPATHTHCS C KATOOOH B CICAYIONMUX CIydasx:

1) HapymIeHHe cpoKa perucTpaIiy 3arnpoca o NpeAocTaBIeHn MyHUIMIIATbHON YCIyTH;

2) HapylIeHHEe CpOoKa MpeaocTaBiIeHnss MyHUIIUTTaTbHOM YCITyTH;

3) tpeGoBanue y 3asgBUTENs] JOKYMEHTOB HJIM MH(OpMaruu Ju00 OCYIIECTBICHUS JEHCTBHIA,
MIPEACTABJICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMH AKTAMH
Poccuiickoit denepanuy, HOPMAaTUBHBIMH IPABOBBIMH aKTaMHd MOCKOBCKOH 001acTH, HACTOSIIUM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM JUIS TPEAOCTABICHUS] MYyHUIIMTIAIBHON YCITYTH;

4) oTka3 B MpUeMe JTOKYMEHTOB, MPEOCTaBIEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTamu Poccuiickoii @enepanyiv, HOpMaTUBHBIMU MPABOBBIMU aKkTaMU MOCKOBCKOI1 0071acTH,
HACTOAIMM AJIMUHUCTPATUBHBIM pErJIaMEHTOM JJI IPEJOCTaBlIeHUS MYyHHIMNAIBHOM YCIyrH, Y
3asgBuTEN;

5) oTka3 B TMpeaocTaBIeHMH MyYHHIMIAIbHOM YCIyTrH, €cCli OCHOBaHMsS OTKaza He
IIPESyCMOTPEHBI (eiepabHBIMU 3aKOHAMH M IIPUHATHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickonn denepanuu, 3aKOHAMY M UHBIMM HOPMATHBHBIMU IPABOBBIMHU AKTaMU
MockoBckoil  00nacTd, HacTOSIUM AJMUHHCTPATUBHBIM  PEIIAMEHTOM I IPEJOCTaBIICHUS
MyHunMnaibHON YCIYyTH;
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6) TpeboBaHUE TIPU MPEAOCTABICHUH MYHUIIMMAIBHOW YCIYTH TUIaThl, HE MPEIyCMOTPEHHON
HOPMAaTUBHBIMU IIPaBOBbIMM akTamu Poccuiickonn ®Penepanyy, HOPMAaTUBHBIMU IIPABOBBIMM AKTaMU
MockoBcKo 001acTH, HACTOSAIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTka3 AJIMUHUCTpAlUU, JAOJDKHOCTHOIO JHIa AJMHUHUCTPALMH, IPEIOCTABIISAIOIErO
MyHUIMNaabHON ycayry, B UCIPABIEHUH JOMYIICHHBIX ONEYAaTOK U OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
npenocTaBieHuss MyHUITUNIATBHON YCIIYTH TOKYMEHTax MO0 HapylIeHHe YCTAaHOBJICHHOTO CPOKa TaKUX
HCTIPABJICHU;

8) HapylleHHEe cpoKa WIM IOpsKAa BbIJAYM JOKYMEHTOB IO pe3yjibTaTaM IpPEAOCTaBICHUS
MyHuIMnaaIbHON YCIYyTH;

9) npuocTaHOBIEHUE MPENOCTAaBICHUS MYHUIUMNAIBHONM  YCIYI'HM, €CIM  OCHOBAaHMS
IIPUOCTAHOBIICHHS HE IPEAYCMOTPEHB! (PeiepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMH HOpPMAaTUBHBIMU IIPaBOBbIMH akTamu Pocculickoin @enepauuy, 3aKOHAaMH UM HMHBIMU
HOPMAaTUBHBIMHU IIPaBOBBIMM aKTaMu MOCKOBCKOM 00JacTH, HAcCTOSIIMM AJMHUHHUCTPATUBHBIM
peraaMeHToM;

10) TpeGoBaHue npu MpeaocTaBlIeHu MyHULIMIIANBHOM YCIIyTH JOKYMEHTOB WJIM HH(pOpMalLuHy,
OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH NPU [IEPBOHAYAIILHOM OTKa3e B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX Ul IperocTaBieHuss MyHUIMNAIbHON YCIIyru, JIMOO B IMPENOCTaBICHUU
MyHUIMIIaIBHOM YCIYTH, 32 UCKIIFOUEHHUEM CIIy4aeB:

a) M3MEHEeHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOLIMXCS IPEIOCTABICHUS
MyHuLIMNaAbHOW — YCIIYIM, T1IOCJI€ IE€pBOHAYaJIbHOW TMOJauu  3asBIEHUS O IPEJOCTaBICHUU
MyHULIATIaBbHON YCITYTH;

0) Hanmuuue ommOOK B 3asiBICHUH O MPEIOCTABICHUA MYHHIMIIATBHON yCIYTH U JTOKYMEHTaX,
NOJaHHBIX 3asBHUTEIEM IIOCJ€ IEPBOHAYAIBHOTO OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
npenocTaBieHuss MyHULIMIIAIbHOW yciyru, JInOO B MpeAocTaBiICHUM MyHHIMNAIbHOM YCIYIM U HE
BKJIFOYEHHBIX B IPEACTABICHHBIH paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX sl MPEJOCTaBIICHUS
MyHumnanbHOM yCIyru;

B) HCTEYEHUE CpOKa JEHCTBHS JIOKYyMEHTOB WJIM H3MEHEHHe UuH(pOpMalMU Mocie
[IEpBOHAYAJILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX /JIsl MpefocTaBiIeHus] MyHUIMITaTbHOM
yCIyrH, 1100 B peAoCcTaBlIeHMH MyHUIIMIIAIbHON YCIyTH;

I) BBISIBJIGHHE JIOKYMEHTAJIBHO MOATBEPKIEHHOro (akTta (MPU3HAKOB) OUIMOOYHOTO WM
IPOTUBOIPABHOTO JieiicTBUA (6€31eHCTBHSI) JOKHOCTHOTO JIMIa AIMUHUCTPALIMH TIPH ITEPBOHAYATIBHOM
OTKa3e B MpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MpenocTaBieHns MyHHIIMNaIbHONW yCIyrH, Ju00 B
IIPEIOCTABIEHNN MyHHUIIMIIaIbHON YCIIYTH, O YEM B MMCbMEHHOM BHJIE 3a MO CHIO TIaBbl ['opoackoro
okpyra lllaTypa npu nepBoHayaJbHOM OTKa3€ B pueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTaBICHUS
MyHHULIUNIaIBHON yCIIYTH, YBEIOMIIAETCS 3asBUTENb, a TAK)KE IIPUHOCATCS U3BUHEHUS 34 JOCTaBJICHHBIC
Heyo0cTBa.

28.2. XKano6a nonaercs B AamMunuctpanuio, MOL, npegocrasistonyie MyHUIUTAIBHYIO YCIYTY
B [IUCBMEHHOW (hopme, B TOM YHCIIE IPU JTMYHOM Npueme 3asBUTENs, UIIU B JIEKTPOHHOM BUJIE.

XKanoOy Ha perienus u neiictBus (6e3aeicTBIE) AMUHUCTPALIMN MOXHO MojaTh I 'yOepHaTopy
MockoBckoil o0jacTu B MHCbMEHHOM (opme, B TOM 4YHCIIe MpPHU JMYHOM INpHeMe 3asBUTENS, WU B
JJIEKTPOHHOM BHUJIE.

KanoOy na pemenus u aeiicteus (6e3aeiicteue) M®I] taxke MoxHO mogaThk yupenutento MOIL]
Wi B MUHHCTEPCTBO TOCYJApCTBEHHOTO YIpaBJIEHUS, WH(POPMALMOHHBIX TEXHOJOTUH M CBS3U
MockoBckoil 00nacTu, B MHUCbMEHHON (opme, B TOM 4YHCIE MPH JUYHOM IpueMe 3asBUTENs, WIH B
JJIEKTPOHHOM BHUJIE.

28.3.’Kanoba JomKHA COIepKaTh:

a) HAaMMEHOBaHUE AJMUHUCTPALNH, TOJDKHOCTHOT'O JIMIIA, TPEIOCTABISIONEro MyHUIIMIATBHYIO
ycnyry, aubo pabotHuka Anmunucrpauuu, M®L], ero pykoBoautens u (Win) pabOTHUKA, pEUICHUS U
neiictBus (0e3eicTBUE) KOTOPBIX 00KATYIOTCS;

0) ¢amunuio, UMs, OT4eCTBO (TIPW HAIMYHUM), CBEICHUS O MECTE >KUTCIbCTBA 3asBUTENS -
¢u3nyeckoro auma JMO0 HAUMEHOBAHUE, CBEICHUS O MECTe HaXOXKICHUs 3asBUTEINS - IOPUANYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTaKkTHOro TenedoHa, ajapec (aapeca) AIEKTPOHHOW MOYTHI (Tpu
HQJINYMK) U TIOYTOBBIHN aJpec, 10 KOTOPBIM JOJKEH OBbITh HAlpaBJIeH OTBET 3asBUTENIO (32 UCKIIIOYEHUEM
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cllydasi, KOTJa >kanoba HarpapJsieTcsl ClIOCOOOM, YKa3aHHBIM B MOAINYHKTE «B» IMYHKTa 28.6 HACTOALIETO
AJIMUHUCTPAaTUBHOTO PEIJIAMEHTA);

B) CBelIeHHS 00 OOKalyeMbIX peHICHHSX W JaeicTBHaX (Oe3aeiicTBUH) AIMHHHCTPAIIUH,
JOJDKHOCTHOTO JIIa, paboTHHKa Aamunuctpanuu, MOLL, npepocrapmusionero MyHHIMNIAIBHYIO YCIYTY,

I') JOBOJbI, HA OCHOBAaHUM KOTOPHIX 3asiBUTENb HE COIJIACEH C PELICHUEM U JeHCTBUSIMHU
(Oe3nelictBueM) Anmunuctpauuu, MOL[, npenocraBigomUX MyHUIMOAIBHYIO  YCIYTY, €ro
JOJPKHOCTHOTO JIMLA, MyHULMIIAIILHOTO CIly’Kallero, pabotHuka AnmuHucrpauun, MOLI. 3asBurenem
MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (MIPH HAJMYMN), TIOATBEPKIAIOIINE JOBOJIBI 3asBUTENS, JTUO0 UX
KOIIUH.

28.4.B ciydae ecnu xayioda mogaetcs yepe3 MpeacTaBUTeNs 3assBUTENs, TAKKE MPEICTaBISCTCS
JOKYMEHT, OATBEPKIAIOIMI TOJIHOMOYHS Ha OCYIECTBIEHUE IeHCTBUN OT UMEHU 3asBUTEIIS.

B xauecTBe 10KyMeEHTa, NOATBEPKAAIOIIETO IOJTHOMOYHS Ha OCYILIECTBIECHUE AEUCTBUI OT UMEHU
3asBUTEIISI, MOXKET OBITh NIPE/ICTaBIICHA:

a) ohopmiieHHAs B COOTBETCTBHH C 3aKOHOJATENbcTBOM Poccuiickoit denepanuu J0BEPECHHOCTh
(s pU3UYECKUX JINII);

0) oopMIICHHAS B COOTBETCTBUU C 3aKOHOIATEILCTBOM Poccuiickoit denepanuu qOBEpEHHOCTbD,
3aBEepEeHHas Me4aThio 3asBUTENS (IPU HAIWYMM M1€4YaTH) U MOJNUCAHHAS PYKOBOJUTEIEM 3asiBUTEIIS UIIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JIULOM (AJIs1 FOPUAUYECKUX JIULT);

B) KOMNMSI PELICHUS 0 Ha3HAYCHUM MM 00 M30paHuM JIMOO MpUKa3a 0 Ha3HAYCHUU (PU3HMUECKOTO
JIMIIAa HA TOJDKHOCTB, B COOTBETCTBUH C KOTOPBIM TaKoe (PH3MUECKOE JIUIIO 00J1a1aeT MPaBOM JIeHCTBOBATh
OT UMEHHU 3asiBUTEIIs 6€3 JOBEPEHHOCTH.

28.5.Tlpuem xanob B mucbMeHHOW (popme ocymecTBisercs Aamunuctpanueir, MOI[ B mecte
npeocTaBieHuss MyHULIMDAIBHOW ycinyru (B MecTe, rjae 3asBUTENb IOJaBall 3alpoc Ha IHOJIy4YeHHe
MyHUIIMITaTBHON YCIIyTH, HapylIeHHe MOopsaKa KOTOpod obOxairyercsi, 1M00 B MecTe, Iyie 3asBUTENEM
MOJIy4YeH pe3yibTaT MyHHIMIANBHON ycimyru). Bpems npuema ano0 JOIKHO COBNAAaTh CO BpEMEHEM
IIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX yCiIyT. 2Kano0a B mMcbMEHHOM (hOpMe MOXKET OBIThH
TaK)K€ HaIpaBJI€Ha 10 TIOYTE.

B caywyae mnomaum kanmoObl Npu JIMYHOM HpueMe 3asBUTENb MPEICTaBISIET JOKYMEHT,
YIOCTOBEPSIOLINN €r0 JINYHOCTh B COOTBETCTBUHU € 3aKOHOAATENbCTBOM Poccuniickoit @enepauun. [Ipuem
*Kano0 B muchbMeHHOM (popme ocymecTBisercst yupeaureaem M®I] B mecTe GpakTruueckoro HaxoXaeHUs
yupenurens. Bpems npuema xano6 yupeaurenem MODI[ nomkHO coBmaaate co BpeMEHEM pabOThI
yupenurens MOLI.

28.6.B >11eKTpoHHOM BHJIE )ka100a MOKET OBITh MOaHa 3asBUTENIEM ITOCPEICTBOM:

a) o¢puuuanbHoro caita Aamunuctpanuu, MOIL], yupenurtens M®IL] B undopmanmnoHHo-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHETY;

6) PIII'Y, ¢enepanbHOil rocynapcTBeHHOH HHPOpPMAIMOHHON cuctembl «EauHBIA mopTan
rOCYJJapCTBEHHbIX U MYHMLIMNAIBHBIX ycIyr (QyHKumid)» (ganee - EnuHblil mopTain) (3a UCKIIIOYEHHUEM
XKayio0 Ha pemieHus u JedcTBus (0e3aeiicTBIE) MPUBIIEKAEMbIX OpraHU3alli, MHOTO(QYHKIIMOHAIbHBIX
LEHTPOB U MX JIOJDKHOCTHBIX JIUL, U PAOOTHUKOB);

B) mopraia ¢eaepaabHOW TOCYJapCTBEHHON HH(OPMAlMOHHOW CHCTEMBI, OOecreunBarouieit
mpolecc 1ocyne0Horo (BHeCYAeOHOT0) 00KaTOBaHUS PEIIeHUH U eicTBUI (Oe31efCTBYS), COBEPIIIEHHBIX
IIpU TPEJOCTABICHUH TOCYJApPCTBEHHBIX W MYHMIMIAIBHBIX YCIYI OpraHamH, MpeaoCTaBIISIIOIINMU
rOCy/lapCTBEHHbIE U MYHHUIMNAJIBHBIE YCIYIHM, MX IOJDKHOCTHBIMM JIMLAMH, TIOCYJapCTBEHHBIMU U
MYHHUIMITAIBHBIMUA CIY)KallIUMHU (JjaJiee — CHCTeMa J0CyIeOHOro o0XajloBaHHUs) C MCIOJIb30BAHUEM
MH(POPMAIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «MHTepHeT» (3a MCKIIOUEHHEM KajJo0 Ha peleHus u
neiictBust  (Oe3feiicTBHE) NPUBIEKAEMbIX OpraHu3alii, MHOTOQYHKIMOHAJIbHBIX ILIEHTPOB U HX
JOJDKHOCTHBIX JIUIL U PAOOTHHUKOB).

28.7.1lpn momaue >xajo0bBl B DIIEKTPOHHOM BHJE IOKYMEHTHI, yKa3aHHbIE B IyHKTe 28.4
HACTOSIIEro AJMHHUCTPATUBHOTO perjiaMeHTa, MOTYT ObIThb MpeACTaBiI€Hbl B (opMe 3IEKTPOHHBIX
JOKYMEHTOB, MOANUCAHHBIX 3JIEKTPOHHON MOAMHUCHIO, BUI KOTOPOH MPEeAyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIOUINIA TMYHOCTh 3asBUTENS, HE TpeOyeTcs.

20



28.8.Xanoba paccmaTpuBaeTcs AIMUHUCTpAIMEH, TPEAOCTABIIAIONICH MyHUITUTIATLHON YCIIYTY,
MOPSZIOK TPEJOCTABICHHSI KOTOPOH ObUT HApyIIeH BCJIEICTBUE PEUICHUN M JeicTBHil (Oe3meicTBus)
AJIMUHHCTpaALUU, JOJKHOCTHOIO JIMLAa AIMUHUCTPALUU.

B cnydae ecnm 06kanyroTcst pemieHus JOKHOCTHOTO JIMIa A IMUHHUCTPALIUH, jKan00a 1moiaeTcs
riaBe ['opoackoro okpyra Illarypa u paccmaTpuBaeTcsi B MOPSAAKE, IPELYCMOTPEHHOM ITOCTAHOBJIEHHEM
[TpaButenscTBa MockoBckoii obmactu oT 08.08.2013 Ne 601/33 «O06 yrBepxkacaun [lonoxenus 06
0COOCHHOCTSIX MOJIaYM U PACCMOTPEHUS 3Kaja00 Ha pelieHus U 1eicTBus (0e31eiCTBUE) NCITIOTHUTEIbHBIX
OpPraHOB IOCY/IapCTBEHHON BJIACTH MOCKOBCKOHM 00J1aCTH, MPEIOCTABISIONINX TOCYJapCTBEHHBIE YCIIYTH,
U WX JODKHOCTHBIX JIML, TOCYAApPCTBEHHBIX TIPAXKJAHCKUX CIYKAIUX HCHOJHUTEIBHBIX OPraHoB
rOCy/IapCTBeHHOM BiiacT MockoBckoii oonactuy (nanee — [Tocranosienue Ne 601/33).

Kanoba paccmarpuBaercs MOPII, npenocrapmsitomuM MyHUITUNIATBHYIO YCIYTY, TOPSIOK
MPEIOCTABIICHUST KOTOPOW OBUT HApYIICH BCJEICTBHE pelieHuWi u aevictBuid (OesmeiicTBusi) M®ILI, ero
JOJDKHOCTHOTO JInIa U (Win) paboTHHUKA.

B cnyuae ecnu oOxkanyroTes perienus u aenctsus (Oeszaeiicreue) pykooaurens MO xanoba
MOkeT ObITh mogaHa yupeautento MOI[ wnaum B MHUHHUCTEPCTBO TOCYJAapCTBEHHOTO YIPaBICHHS
WH()OPMAMOHHBIX TEXHOJOTUN U CB3M MOCKOBCKOH 00J1aCTH U TOJJICKUT PACCMOTPEHUIO B TIOPSIIKE,
ycranoBieHHOM [loctanoBnenuem Ne 601/33.

28.9.B ciyuae ecnu xano6a nmogana 3asBureneM B AnmuHuctpanuto, MOLI, yupeaurenro MOILI,
B KOMIIETEHIIMIO KOTOPBIX HE BXOJUT MPUHATUE PEIICHUS IO Kajio0e, B COOTBETCTBUU C TPEOOBAHUSIMU
nyHkTa 28.8 HacTosAmEero AJIMHHHCTPATHBHOTO pPErJaMeHTa, B TEYCHHWE 3 paboumx JHEW co JHS
perucTpanuy Takod >kamoObl OHA HAmpaBlseTCs B YIMOJIHOMOYEHHBbIE HA €€ PACCMOTPEHHE OpraH,
IIPEIOCTABIIAIOINN FOCY1apCTBEHHBbIE U (WIK) MyHULIUNIaIbHbIe yeayru, MOLL, yupeaurento MOLI. Ilpu
stoM Anmunuctpaunus, MOILl, yupenurenr M®LI, nepenanpaBusine xaio0y, B MUCbMEHHON (opme
MHGOPMHPYIOT O TEepeHanpaBIeHun KanoOsl 3asButens. CPOK pacCMOTPEHHS JKaI0ObI HCUHCISETCS CO
JTHSI PETUCTPALIMU TAaKOH kao0bl B YIIOJTHOMOYEHHOM Ha ee paccMoTpeHue oprane, ML, y yupenurens
M®II. B cirydae ecnu B OTHOLICHWH MOCTYMUBIICH kKaloObl (hefiepaibHbIM 3aKOHOM YCTAHOBIIEH MHOM
NopsAAOK (Tpoleypa) NoJauu U PacCCMOTPEHUS Kajo0, 3asBUTENb YBEJOMIISIETCS O TOM, YTO €ro xanoba
OyZeT pacCMOTpEHa B MOPAJIKE U CPOKHU, IPETYCMOTPEHHBIE (pe/IepaTbHBIM 3aKOHOM.

28.10. XKanoba Ha pemieHust u aeicTBus (6e3aelicTBre) AIMUHUCTPAIMU U €TO JTOJKHOCTHBIX
U1, paOOTHUKOB AJMUHUCTpPALlUU MOXET ObITh mojaHa 3asButeneM uepe3 M®LI. Ilpu nocrynnenuu
Takoil Jkanobpr MOIL] obecrneunBaer ee mepeaady B YIOJIHOMOYEHHYIO Ha €€ pacCMOTpEeHHE
AJIMUHHCTpALMIO B MOPSAKE, YCTAaHOBJIEHHOM COIVIAIEHWEM O B3auMmonaeucTsuum mexay MOI n
Anmunuctpanueit. IIpy sToM Takas mnepenada OCYLIECTBIIAETCS HE IO3JHEE CIEAYIOLIErO 3a JHEM
MOCTYIUIEHUS Kalo0bl padodero jHs. CpoK pacCMOTPEHHS KaT0Obl UCUUCISIETCS CO JTHS PETUCTpaIluu
XKaJI00bl B yITOTHOMOUEHHOH Ha €€ pacCMOTpeHHE AIMUHUCTPALIIH.

28.11. Anmunuctpanusi, MOILl, yupemurens MODL[ onpeaensOT YIOIHOMOYEHHBIX Ha
paccMOTpeHHe Kajo0 TOKHOCTHBIX JIUL, KOTOpbIE 00€CIIeUHnBaIOT:

a) MpuUeM M pPacCMOTpeHUe Kajlo0 B COOTBETCTBUM C TPEOOBAaHUSMHU, YCTAHOBIIEHHBIMU
IToctanosnennem Ne 601/33;

0) HampaBJieHHE KaJl00 B YIOJHOMOYEHHbIE HA UX PACCMOTPEHHE OpraH U (UJIM) OpraHu3aluio B
COOTBETCTBHUHM C ITYHKTOM 28.9 HacTosImero AMUHUCTPATUBHOIO pErJIaMEHTA.

28.12. B city4ae ycTaHOBIJICHUS B XOJIE WJIU IO Pe3yJIbTaTaM PacCMOTPEHUS JKAITOOBI MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO IPAaBOHAPYILLIEHUS WU NIPECTYIUIEHUS JOJKHOCTHOE JIUI0 A TMUHHUCTPALUH,
MO®II, yupenutenss MPIL], nHaneneHHbie MOTHOMOYUSMU 1O PACCMOTPEHUIO KalI00, HE3aMeITUTEIHHO
HAIpPaBIIAIOT UMEIOLIMECS MaTEpUaJIbl B OPTraHbl IPOKYPaTYpBHl.

B ciyyae ycTaHOBIEHHS B X0/1€ WIIM IO Pe3yJibTaTaM pacCMOTPEHUS ’Kai00bl IPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPAaBOHAPYIIEHUS, IPEIYCMOTPEHHOTr0 TaBoit 15 3akoHa MockoBCckoi 06iacTu OT
04.05.2016 Ne 37/2016-0O3 «Koxexc MockoBckoit o6mactu 00 aAMUHUCTPATUBHBIX MTPAaBOHAPYILICHUSIX
JNOJDKHOCTHOE nuio Anmunuctpaunu, MO®L, yupenurens MOL], HaneneHHbIE MTOJIHOMOYHUSAMHU IIO
PaccCMOTPEHHIO >Kano0, He3aMeIUIMTENbHO HaIpaBlIAIOT HMEIoLuecss Marepualibl B MUHUCTEPCTBO
rOCYJapCTBEHHOTO YIPaBJICHUs, HH()OPMAITMOHHBIX TEXHOJIOTHI 1 CBS3U MOCKOBCKON O0JIACTH.

28.13. Anmunucrpauus, MOLI, yupenutens M®PL] obecnieunBaior:

a) OCHAIIIEHUE MECT IIpHeMa Kajoo;
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0) nabOopMHpOBaHHE 3aIBUTEIICH O MOPSAAKE 00KATIOBAHUS PEIICHUN U NeUCTBUH (O€31eHCTBYA)
AJIMUHHCTpAIUH, AOJDKHOCTHBIX JIML, paOOTHUKOB AJIMUHHCTpauuu, paboTHukoB M®IL] mocpencTtBoM
pa3Menienusi HHGOPMaIlMK HAa CTEHJIaX B MECTax IMPeJI0CTaBICHUS TOCYIapCTBEHHBIX U MYHHUIUIAIbHBIX
yCIyT, Ha UX opuImanbHbIX caitax, Ha PIIT'Y;

B) KOHCYJIbTUPOBaHUE 3asiBUTENICH O MOpsAKe 00)KajIoBaHUs pelIeHU U IeHCTBHIA (0e31eHCTBYS)
AJIMHHHCTpAIUH, JODKHOCTHBIX UL, pabOoTHUKOB Aamuuuctpanmu, M®L], uX AOKHOCTHBIX JIHII,
pabOTHUKOB, B TOM YHCJIE 110 TeaedoHyY, 2IEKTPOHHOMN MOYTEe, IPHU JIUYHOM IPHUEME;

T') 3aKIII0YECHUE COTTIAIICHUH O B3aMMOICHCTBHH B 4acTH ocyiecTBieHuss M®OL] npuema xanob u
BbIIaYy 3asBUTEISIM PE3YJIbTaTOB PACCMOTPEHUS Kalo0;

1) GOopMHUPOBAHKE U MTPECTABICHUE €KEKBAPTAIHHO B BBHIIIECTOAIIHNIA OpTaH (TIPH €ro HaJHIuH),
yupeautento M®IL[ oT4ETHOCTH O MONYYEHHBIX U PACCMOTPEHHBIX kao0ax (B TOM YHUCIIE O KOJIUYECTBE
YIIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX KaJ00).

28.14. XKanoba, moctynuBiias B YIOJTHOMOYEHHBIE Ha €€ PacCMOTpPEHHE AIMUHHUCTpPAIHIO,
M®II, yupenurenro MOLI, nognexuT perucTpauuyd He MO3JHEE CIAEAYIOLIETO 3a THEM €€ MOCTYIUIEHUS
pabouero JHsl.

Xanoba paccmarpuBaercsi B TeueHue 15 paboumx aHEW cO IHS €€ perucTpaiuu, eciu Ooiee
KOPOTKHE CPOKH PacCMOTPEHUS KalloObl He ycTaHOBIIeHbI AaMmunuctpanueit, MOL] yupenutenem MOL],
YIIOJTHOMOYEHHBIMH Ha €€ PaCCMOTpPEHHUE.

B cnyyae oOxanoBaHus oOTKaza AJMHHHUCTpAlMM, JODKHOCTHOTO JIMIA, pPabOTHUKA
Anmvunauctpanun, MOL, ero 107KHOCTHOTO Jinila, pabOTHHKA B PUEME JOKYMEHTOB Y 3asiBUTEIS TM0O B
WCIPABICEHUU JOMYIIEHHBIX OMEYaTOK M (MiIM) OmHOOK WM B cCilydae OOKaloBaHUS 3asBUTEIEM
HapYyIICHHUs] YCTAHOBJIEHHOTO CPOKA TAaKUX MCIIPABIICHUH jKamo0a paccMaTpUBaeTCs B TEUCHHE S5 pabodymnx
JTHEH CO JIHS €€ PErHCTpPaLUH.

28.15. Ilo pesynbTaTaM pacCMOTPEHHS KaJoOBl YIIOJIHOMOYEHHOE HA €€ pPacCMOTPEHHUE
JNOJDKHOCTHOE U0 AnMunuctpaunu, MOL], yupenurens MOPL] npuHuMaeT OJHO M3 CIEAYHOUIUX
peLIeHuN:

1) xxanoba yJ10BIETBOPSIETCS, B TOM 4Hcie B (POpME OTMEHBI IPUHATOIO PELICHUs, HCIIPABICHUs
JIOTYIIEHHBIX ONEYaTOK U OMMOOK B BBIAAHHBIX B Pe3yJIbTaTe MpeAocTaBIeHUs] MyHUIIMIIATBHOW YCIYTH
JOKYMEHTaXx;

2) B yJIOBJIETBOPEHHH KalI00Obl OTKA3bIBAETCH.

28.16. Ilpu ynoBnerBopeHun xanodsl Anmunuctpanus, M®L, yapenurens MOL] npuanmaror
MCYEpIBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBISBJICHHBIX HAPYLIEHUN, B TOM UYHUCIIE MO Bblauye 3asiBUTEIIO
pe3yabTata MyHULIIMNIAIBHOW YCIYTH, HE o3/1Hee 5 pabounx JHEW co IHS NPUHATHS PELIeHHUs, €CIIU HHOE
HE YCTAaHOBJICHO 3aKOHOJATeIbCTBOM Poccuiickont Peneparuu.

28.17. B ciydae npu3HaHUs Kano0bl moyIexkKaleil y10BIeTBOPEHUIO B OTBETE 3asiBUTEIIO JaeTCs
nH(popMalusg O JIEHCTBUAX, OCYILIECTBISIEMbIX AIMUHHUCTpaLel, npegocrapisionieil MyHununaibHyo
yciyry, M®L], B memsix He3aMeIIUTENbHOTO YCTPAHEHHUS BBISBJICHHBIX HApYUIEHUM MpU OKa3aHUU
MyHULIMTIaTIbHON YCIIYTH, @ TaK)Ke MIPUHOCATCS U3BUHEHMS 32 JOCTABJICHHbIE HEY100CTBA U YKa3bIBAETCS
uHbopMalMs O JNalbHEHIINX JeWCTBUSAX, KOTOpblE HEOOXOJMMO COBEpIIMTH 3asBUTENIO0 B LEIIX
nosry4eHus MyHUIIMIIaabHOW YCIyTH.

28.18. B ciyuae npu3HaHuUs KajgoO0bl, HE MOJJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bICHEHUS O MPUYMHAX MPHUHITOrO PEUIeHUs, a Takxke MHpopManus o
nopsiike  00KaJloBaHMA MNpUHATOro pemieHus. OTBET MO pe3yiabTaTaM PacCMOTPEHUS KanoObl
HampaBiigeTcsl 3asBUTENI0 HE TO3/HEE JIHA, CIEAYIOLIETro 3a JHEM MPHUHITHUS pEelIeHUs, B MHCbMEHHOU
dopme. B ciydae ecnu sxanoba Obuia HampaBieHa CIIOCOOOM, YKa3aHHBIM B MOAINYHKTE «B» MyHKTa 28.6
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, OTBET 3asBUTEIIO HAMPaBISETCS MOCPEICTBOM CHCTEMBI
J0Cy1e0HOTO 00KaTOBaHHUS.

28.19. B oTBeTe 10 pe3yibpTaTaM pacCMOTPEHHS KaJTOObI YKa3bIBAIOTCSI:

a) HanmMmeHoBaHue AnmuHucTpauuu, MOIL, yupemutens MOILI, paccMmoTpeBiiero xamooy,
JOJKHOCTB, (PaMIIIUS, UMsI, OTYECTBO (IIPH HAJTMYUHU) €0 TOJDKHOCTHOTO JIMIIA, PUHSBILIETO PEIICHHE 10
Kaio0e;

0) HOMep, 1aTa, MECTO MPUHSTHUS PELLICHHS, BKIIIOYast CBEICHHS O IOJHKHOCTHOM JIUIle, paOOTHHKE,
perieHue win nercTre (0e31elCTBIE) KOTOPOTo 00XKaITyeTCs;

22



B) (hammuust, UMsl, OTYECTBO (IIPU HATMYHH ) 3asIBUTEIIS;

') OCHOBAHUS JJIsl IPUHATHS PELICHUS 10 Kalo0e;

1) MPUHSTOE TI0 JKajio0e pelIeHue;

€) B clydae, eciHM jkajoba mpu3HaHa OOOCHOBAHHOW, - CPOKM YCTPAHEHHUS BBISBICHHBIX
HapyLEHWH, B TOM YHUCIIEe CPOK NPEI0CTaBICHUs pe3ysbTraTa MyHUIMNAIBHON YCIYyTH;

) CBEJICHUS O TIOPsIIKEe 00)KaJIOBAaHUS MPUHSTOTO I10 KaJlo0e perieHusl.

28.20. OTBeT MO pe3yiabTaTaM PacCMOTPEHUS >KaJoObl IMOIMUCHIBACTCS YIOJIHOMOYCHHBIM Ha
paccMOTpeHHe KaJ00bl JOIDKHOCTHBIM TUIoM Aamunuctparmu, M®L, yapenutens MOLI. I1o xenanuto
3asBUTENS OTBET IO PE3yJIbTaTaM PAaCCMOTPEHUs *KajloObl MOXKET ObITh MPEACTaBIEH HE MO3JHEE JH,
CIICAYIOIIETO 3a JHEM TPUHATHS pelieHus, B (OpME 3JIEKTPOHHOTO JIOKYMEHTA, MOJIMUCAHHOTO
JIEKTPOHHON MOJMMCHIO  YIIOJIHOMOYEHHOIO Ha PAaCCMOTPEHHUE JKaloObl JIOJDKHOCTHOIO JIMLA
Anmunuctpauuu, MOLI, yupenutens M®L], Bug KoTopoil ycTaHOBIIEH 3aKOHOATENIbCTBOM Poccuiickoit
denepanuu.

28.21. YIIOIIHOMOYEHHOE Ha PACCMOTPEHHE JKAIOOBI JOJKHOCTHOE IUIO0 AJMHHHUCTPAIINH,
ML, yupeaurens MDI] oTka3biBaeT B yOBIETBOPEHUH KOOI B CIIEAYIOIIUX CIydasx:

a) HAJINYME BCTYIMBILIETO B 3aKOHHYIO CUITY PEIICHHUS Cya, apOUTpa)KHOTO Cy/a 10 kKajio0e 0 ToM
e IIpeIMeTe U 110 TEM K€ OCHOBAHUSM;

0) mo1ava >kao0bl JIUIIOM, ITOTHOMOYHST KOTOPOT'O HE MOITBEPKICHBI B TOPSIKE, YCTAHOBICHHOM
3akoHoJaTenbcTBOM Poccuiickoit denepanmu;

B) HAJIMYME PELLEHUS 110 Kano0e, IPUHITOrO paHee B COOTBETCTBUU C IMOPSAIKOM YCTAHOBICHHBIM
ITocranoBnenuem Ne 601/33 B oTHOLIEHUHU TOTO k€ 3asBUTENIS U 110 TOMY K€ IIPEAMETY KaJloOBlI.

28.22. YIIOJIHOMOUYEHHOE Ha PACCMOTPEHHE JKAIOOBI JTOJKHOCTHOE JIMIO0 AJMHHHCTPAIIHH,
MO®OILI, yupeaurens M®I] BnpaBe octaBUTh xanody 06e3 0TBETa B CIEAYIOIMIUX CIydasK:

a) HaJIMYHUE B )KaJI00€ HEIEH3YPHBIX JINOO OCKOPOUTENEHBIX BEIPAXKEHUH, YIPO3 KHU3HH, 3I0POBBIO
Y UMYILIECTBY JODKHOCTHOTO JIMLA, paOOTHUKA AJIMUHHCTPALIUH, JOPKHOCTHOTO Jinna, padbotHrka MOII,
a TaKKe WIEHOB €0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH IPOYUTATh KaKyrO-JIMOO 4acTh TEKCTa KajoObl, (paMunuio, ums,
0TYeCTBO (TIpY HANMYMK) U (WIN) TIOYTOBBIN azipec 3asBUTEINS, YKa3aHHBIE B JKanooe.

28.23. YIIOJIHOMOYEHHOE Ha pPacCMOTPEHHME JKANoObl JOJDKHOCTHOE JIMIO, pPaOOTHUK
Anmvunuctpanuu, goimxHoctHoe auio M®ILI, yupenurens M®IL] coobmiatror 3asBUTEn0 00 OCTABICHUN
Kaso0bl 6e3 oTBeTa B TeueHHe 3 pabounx AHEN CO IHS PErHCTPALIUU JKaI00bI.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

TepMHHbI H onpeacjacHust

B AIMUHUCTPaTUBHOM pErJIaMEHTE UCIIOJIb3YIOTCS CIIEYIOIINE TEPMUHBI U OIIPEIEICHMUS:

3asiBiieHUE 3apoc O MpeAoCTaBIeHHMH MYHUIIMNAIBHON YCIyTH,
MpeACTaBICHHBIN THOOBIM MPeAyCMOTPEHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM.

3asBUTENb, 3aPETUCTPUPOBAHHBIN B JMI0, oOpamiaonieecs ¢ 3asgBICHHEM O IPEIOCTaBICHUH

ECHUA MyHULIMOATBHON YCIYTHU, UMEIOIIEe YYETHYIO 3alucCh B

ECHUA, nmpowenmyio  OpoOBEpKYy, a  JIMYHOCTh
[0JIb30BaTeNsl MOATBEPXKICHA HaAJIeXaluM obpa3oM (B
ao00oM W3 UEeHTpoB  oOcimyxkuBaHus  Poccuiickoit
®denepanuu uimn MOL MockoBckoii 00s1acTn).
3asiBUTENb, HE 3apPETrUCTPUPOBAHHBIN B JMI0, oOpamiaoneecs ¢ 3asgBICHHEM O NPEIOCTaBICHUH

ECHA MyHuIunanbHON yCiayrd, HE UMEIOLIEE YYETHYIO 3aIIUCh
B ECUA, nubo 3apeructpupoBanusii B ECHA 06e3
IIPOXOXKACHUST IPOBEPKH, U IMOATBEPKACHUS JINYHOCTU
MI0JI30BATENsI HAJISKAIIMM 00pa3oM.

JInuHbBIA KaOUHET ceppuc PIII'Y, mno3Bonstomuii 3asgBUTENIO MOJIYy4YaTh
uHpopmalro 0 xoae 00pabOTKU 3asBICHUH, MOJAHHBIX
nocpenctsom PIITY.

Opransl BnacTu rocy/1apCTBEHHbBIE Oprasl, y4acTBYIOIIHE B
IIPEIOCTABIEHUN T'OCYIapCTBEHHBIX M MYHMIMIIAJIbHBIX
YCIIYT.

Oprasel MECTHOTO CaMOYIIPaBJICHHUS Oprabl ~ MECTHOTO  caMoymlpaBiIeHHs  MOCKOBCKOH
obnacru, y4acTBYIOIIHE B MIPeI0CTABICHUN
roCyJlapCTBEHHbBIX U MyHHUIIMIIAJIbHBIX YCIIYT;

Cetp UnTEpHET MH(OPMaLIMOHHO-TEJIEKOMM YHUKAITHOHHAs CeTh
«HTepHETY.

®daiin 10KyMeHTa AIIEKTPOHHBIA 00pa3 JOKyMEHTa, IOJIYYEHHbI MyTeM
CKaHUPOBaHMA JOKYMEHTa B OyMaxxHOH (opme.

DNEeKTPOHHBIN 00pa3 JOKyMEHTa AIIEKTPOHHAsI BEpCHUsl JOKYMEHTAa, IOJY4YeHHas IyTeM
CKaHUPOBaHUS OYMa)KHOTO HOCHUTEJIS.

VYupenurens MOIL] OpraH  MECTHOTO  CaMOYIIPABIEHHUSA,  SBIIIOLINICS
yUpEAUTETEM MHOTO() YHKIITHOHAJILHOTO LIEHTpa
rOCy/IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT.
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBoyHasi uH(popManus

0 MecTe HAXO0K/1eHusl, rpauke padoTbl, KOHTAKTHBIX TeJeoHaX, aJpecax 3JIeKTPOHHOH MOYThI
opraHa, npejocrapisomero MyHHIUNIAIbHYIO YCJIYTY, CTPYKTYPHBIX OApa3ieieHUl opraHa,
npegocrapiasomero MyHMuMnajabHYyI0 yCJayry, MHOro)yHKIIHOHAJIbHBIX HEHTPOB U OPraHu3auuii,
Y4YacTBYKOIIMX B NpefocTaBaeHHH MyHHIIUNIAJILHOMI yCJIyru

1. Axmunucrpauuu I'opoackoro oxkpyra Illatypa MockoBckoii odJ1acTu.
MecTo Hax0XAeHUS A IMUHUCTPALIUH, IOYTOBBIN ajpec:
140700, MockoBckas oonactb, r. [llatypa, . Jlenuna, n. 2.
Konrakrhsiii Tenedon: 8 (49645) 2-53-77.
Odunmanbhblii caliT B cetn «MHTEpHET»: Www.shatura.ru.
Anpec snekTpoHHO TouTH B ceTH «HTepHEeT»: shatura@mosreg.ru.
HenocpeactBenHoe  mpefocTaBi€HHE  TOCYIapCTBEHHOW  YCIYTM  OCYIIECTBISET  OTIEN
HMMYIIECTBEHHBIX OTHOIIICHUM KOMHUTETA 110 YIPABICHUIO UMYIIIECTBOM AJIMUHUCTPAIIUH.
MecTo HaX0XIeHUs OT/IeNa, TOYTOBBIN ajIpec:
140700, MockoBckas oonacts, r. [llatypa, yn. CaBymikuna, 1. 3.
KonrakTabie Tenedonsr: 8 (49645) 2-33-95, 2-09-20.
I'padux paboTsl: moHeaenbHUK — yeTBepr ¢ 08:45 o 18:00,
matHuna ¢ 08:45 no 16:45;
nepepsis ¢ 13:00 go 14:00,
cy0060Ta, BOCKpeCeHbEe — BHIXOHOM.

I'paduk mpuema rpaknaH i KOHCYJIbTAIlUU M IPUEMA JKAJ00: KAKIAYIO MOCIICTHIOW ISTHHILY
mecgma ¢ 10:00 go 13:00.

2.  MyHununajibHoe aBTOHOMHOe yupexaenue I'opoackoro oxpyra Iarypa

«MHOro(pyHKIIMOHAJILHBIN HEHTP MPeI0CTABIEHHA IOCyIapCTBEHHbIX M MYHHIHMNAIBHBIX YCIYI».

MecTo Hax0X/1eHUs, TOYTOBBIH ajapec:

140700, MockoBckast oonacts 1. [llatypa, yin. UnaTepHanmonanspHasi, 1. 8.

Konrakrtaeie Tenedonst: §-800-550-50-30 nanee 3-52301.

I'paduk pabotsl: exenneBHo ¢ 08:00 no 20:00, 6e3 nepepbiBa.

Odunmansublil cailT B cetn «MHTepHeT»: mfc.shatura.ru.

Anpec anekTpoHHO# mouThl B cetn «MHTepHeT»: mfc-shatura@mosreg.ru.

JlononuuTenpHas nHGOpMaITUs TPUBEICHA Ha caliTax:

- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(DopMa pedyJjibTaTa nNpeaoCcraBJICHUsA MyHI/IIII/IHaJILHOﬁ ycayru

(O(bOpMJ'ISIeTCSI Ha ounmambHOM OaHKe A,I[MI/IHI/ICTpaIII/II/I)

« » 20 T Ne

CIIPABKA

Jana

(VKaszamo gamunuro, ums, omuecmeo (npu naauyuu) 3aseumenst)

[TposkuBatomiero mo aapecy: B
(ykazamu aopec mecma #cumenibCcmea 3aseumeiis)

TOM, 4TO OH/OHA/HECOBEPUICHHOJICTHUN
(pamunus, ums, omuecmeo (Npu HAIUHUL) HECO8epULeHHOLemMHe20 peberka 3assumenst)

y4acTHe B IPUBATH3AIINH )KUJIOTO MYHUIIUIAIBHOTO
(npunuman (-a)/ne npunuman (-a))
MOMEIICHHUS, 110 aPeCy:

(ykazamo aopec H#uno2o nomeujetus)

(1ODKHOCTH YHOIHOMOYEHHOTO JIMIA AIMUHHCTPALIVH) (nmoamuce) (pacimdpoBKa MOINCH)

« » 20 T.
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ITpunoxxenue 4
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

®opma penennsi 00 0TKase B NpeaocTaBjieHnd MyHUIIMIIAJIbHOMH yCIyTH

(Odopmisercs Ha opUIHATEHOM OTaHKEe ATMUHHUCTPALIIHN)

Kowmy:

(bamumus, ML, 0TIECTBO (TIPU HATIMIUH) 3asIBUTEIIS)

PEHIEHUE

00 oTKa3e B BbIJIa4€ CIIPaBKU 00 ydacTHH (HEy4acTUH) B MPUBATU3AIIMH KIIBIX MYHULIATIATHHBIX
HOMEIEHUHN

OT «__ » 20_r. No
Anmunuctpanueit 'opoackoro okpyra lllarypa npunsiTo pemenue o0 oTkase B Bbijaue Bam cripaBku

00 ydvacTHH(HEYy4acTUW) B MPHUBATU3AIUK KHIIBIX MYHHIUMAIBHBIX IOMEIICHHN IO CJCIYHOIEH(1M)
pUIHHE(aM):

Ne HaumeHnoBaHue 0CHOBaHMs VI 0TKa3a B Pa3bsicHeHHe NIPUYMH O0TKAa3a B
NYHKTa COOTBETCTBHH ¢ AIMUHHCTPATHBHBIM NpeA0CTABJIeHUH MYHUIIUNIAJIBHOMH
perjJaMeHToM yCIYTH
13.2.1 | Hanmune npOTHBOPEUYHMBHIX CBEACHUN B VYKa3arh HCUEPIBIBAIOLIUI IEPEUYCHb
3asIBJICHUHU U IPUJIOKEHHBIX K HEMY JOKYMEHTaX | IPOTUBOPEUYUI MEKIY 3asBICHUEM U
MIPUJIOKEHHBIM K HEMY JTOKYMEHTam
13.2.2 | HecootBeTrcTBHE 3asBUTEINS, KATETOPUU VYka3aTb OCHOBaHMsI TAKOT'O BBIBOJA
yKa3aHHOU B MyHKTE 2.1 AIMUHHUCTPaTUBHOTO
perjJamMeHTa.
13.2.3 | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B VYka3aTb UCUEPIIBIBAIOLINI ITepeueHb
nyHkTe 10.1. AIMMHHUCTPAaTUBHOIO perjiaMeHTa, | JOKYMEHTOB U HapylIeHUH
1o (popme U cofepKaHuo TPEOOBAHUIM MIPUMEHUTEIBHO K KaXKJIOMY JIOKYMEHTY
3aKoHozarenbcTBa Poceniickon denepannu CO CCBUIKOM Ha COOTBETCTBYIOILNE
HOPMAaTUBHBIE NTPAaBOBBIE AKThI
13.2.4 | 3asBneHue NOJAHO JIULIOM, HE UMEIOIINUM VYka3aTb OCHOBaHMsI TAKOT'O BBIBOJA
MOJIHOMOYHI NPEACTaBISATh HHTEPECHI
3asBUTENS
13.3 OT3bIB 3as1BJICHUS HA MIpeAocTaBlieHne yciayru o | He tpeGyercs
WHUIIMATUBE 3asBUTENS

Bbl BopaBe MOBTOpPHO OOpaTHUTbCA B AJIMUHHCTPALUIO C 3asBICHHEM O NPEIOCTaBICHUH
MyHUIIMIIaIBHOM YCIYTH NIOCIIE YCTPAHEHMS YKa3aHHBIX HAPYILIECHMI.
JlaHHBIH OTKa3 MOXET ObITh 00KaJloBaH B JI0CYJeOHOM MOPSAKE IMyTeM HalpaBlIeHUs >KaioObl B
AJMUHHUCTpAIUS B COOTBETCTBHHU C pa3aesnoM V AJIMUHUCTPATUBHOTO PErjaMeHTa, a TaKkKe B Cy/1le0HOM
HOPSIAKE.

(TOHKHOCTH YIIOJTHOMOYEHHOTO JIUIAa AIMIUHUACTPAIINH ) (moxmuce) (pactugpoBKa MOAUCH)

« » 20 T.
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[Ipunoxenue 5
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

CnHcoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJISICTCH NPEI0CTABJICHHE
MyHUIMIIAJIBHON yCIYyTH

1. Koucrutyuus Poccuiickoit @enepannu;

2. Kognekc Poccuiickoit @eaepannun 00 aqMUHUACTPATUBHBIX MpaBoHapymeHusx ot 30.12.2001
Ne 195-03;

3. ®epepanpubiii 3akoH or 27.07.2010 Ne 210-®3 «OO6 opraHu3anud TpeaOCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4. ®enepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

5.  ®enepanbublit 3aK0oH 0T 06.04.2011 Ne 63-D3 «O06 371eKTPOHHOM MOATIUCHY;

6. JKumunasenii konekc Poccuiickoit denepannw;

7. ®enepanbublii 3ak0H 0T 02.05.2006 Ne 59-D3 «O nopsake paccMOTpeHUs: 0OpalleHIH Tpakaan
Poccuiickoit deneparuny;

8. ®enepanpHplii 3akoH oT 06.10.2003 Ne 131-®3 «OO0 oOmMX NpUHLHKIIAX OpraHU3aLUU
MeCTHOTo camoyImpasieHnus B Poccuiickoit deaepanumny;

9. Ilocranosnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373 «O pazpadboTke
U YTBEPXKICHUU AJIMHUHHCTPATHUBHBIX PEIJIAMEHTOB WCIIOJIHEHHUS TOCYAAapCTBEHHBIX (QYHKIUN ¢
aMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHUS TOCYITAPCTBEHHBIX YCIYT»;

10. Ilocranosnenuem IlpaButensctBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15
«O0 ytBepxkaenuu [lopsiaka pa3paboTKy U yTBEPKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB UCTIOTHEHUS
roCy/IapCTBEHHBIX (YHKIUI M aJIMUHUCTPATUBHBIX PErNIaMEHTOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX
YCIIYT IEHTPAIBHBIMU UCTIOJTHUTEIBLHBIMA OpPTraHaMHU TOCYIAapCTBCHHOW BIACTH MOCKOBCKOW 00JacTH,
roCy/1apCTBEHHBIMU OpraHaMu MOCKOBCKOM 0051acTi;

11. 3akon Poccuiickoit ®enepanuu ot 04.07.1991 Ne 1541-1 «O npuBaTH3aluu KUITUITHOTO
¢donna B Poccuiickoit denepannny;

12. TIlocranoBnenueM IlpaButenbctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42
«O0  opraHuMzali  MPEJOCTABICHUS  TOCYAApCTBEHHBIX  YCIYT  HCIOJHUTENBHBIX  OpPraHOB
rocy/lapCTBEHHOM BiacTd MockoBcko oOmactu Ha 0a3e MHOTOQYHKIMOHAJIBHBIX LIEHTPOB
MIPEIOCTAaBIICHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr, a Takxke 00 yTBepxkiaeHuu Ilepeuns
TOCYAapCTBEHHBIX YCIYT HCIOJHHUTEIBHBIX OPTaHOB TOCYAApCTBEHHOM BIAacTH MOCKOBCKOW 00JacTH,
MPEIOCTaBIIEHHE KOTOPBIX OPraHW3yeTCs M0 NPUHIHUIY «OJHOTO OKHa», B TOM uucie Ha 0aze
MHOTO()YHKITHOHAJIBHBIX IEHTPOB MPEJAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, U
PexkomenayemMoro mepeuHs MYHHUIMOAIBHBIX  YCIYr, MPEJOCTABISIEMBIX OpraHaMHM MECTHOIO
caMOYTIpaBJieHUsT MYHUITMIIATBHBIX 00pa3oBaHuii MOCKOBCKOM 00J1acTH, a TaKKe YCIIYT, OKa3bIBAEMBIX
MYHULUIAIBHBIMU YUPEXKACHUSAMU U JPYTUMHU OpraHU3alMsIMU, IPEI0CTaBIECHUE KOTOPBIX OPraHU3yeTCs
0 TIPHUHIIUIY «OJHOTO OKHa», B TOM 4HCJe Ha 6a3e MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
roCyAapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»);

13. TlomokeHWe O TOpPSAKE W croco0aX NPHUBATH3AIMH MYHUIUNIATHHOTO HMYIIECTBA
[Matypckoro MyHHIHMATLHOTO pailoHa MOCKOBCKOW oOnactu, yTBepkAeHHOe pemieHueM CoBeta
nemnyrtaToB oT 25.04.2012 Ne 3/31.
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[Tpunoxenue 6
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

(DopMa 3asiBJICHUSA 0 MIPEAOCTABJICHUHN MyH]/IIII/Il'la.]ILH()ﬁ ycayrn

B Anmunuctpanuio

(yka3aTb HaUMEHOBaHUE AJMUHUCTPAIIH)

(pamunus, ums, omuecmeo (npu HaIU4ULL))

Tenedon:

DJNeKTpOHHAas NoyYTa:

3ASIBJIEHUE

IIpomry npegocTaBuTh cripaBKy 00 ydacTHH (HEY4acTHH)
(hamunus, ums, omuecmeo (Npu HATUYUL) TUYA

6 OMHOUEHUU KOMOPO20 3anpauiuéaemcs Cnpaska, oo HecogepuieHHoIemne20 pebeHKa, 8 ciyiae eciu cnpaska
3anpawiueaemcs Ha pebeHKa)
B IPUBATH3ALUH KHJIOTO MyHHUIUIAIBEHOTO TIOMELICHHUS 110 aJipecy:

daMuIno, UM, OTIYECTBO

(usmensin (-a)/ne usmensn (-a))
B ciyyae usmeHenus (GamMHIMK, MMEHH, OTYECTBA yKa3aTh CBEJAEHHS O (haMUIMH, UMEHH M OTYECTBE paHee
HOCHBIIMX JIMI[OM B OTHOIIEHHH KOTOPOIO 3alpaliiBaeTcs CIpaBKa.

K 3asBnenuro npuiararo J0KyMEHThI:

1) ;
2) ;
3) ;

Ha 00paboTky MOMX TNepCOHAJbHBIX JAHHBIX, COACPIKAIIUXCS B 3aABICHUA W TPHIATAEMBIX K HEMY
JTOKyMEHTaX, B cooTBeTCTBHM ¢ DenepanbHbiM 3ak0HOM OT 27.07.2006 No 152-03 «O mepcoHaIbHBIX TaHHBIX)
(c mocnmemyromuUMH ~ HW3MEHEHUSMH) aBTOMATHU3WPOBAHHOW, a Takke 0€3 HCIOJh30BaHUS  CPEACTB
aBTOMATHU3MPOBAaHHOK 00pabOTKH, coriaceH (corjacHa).

« » 20 1.

(©.1.0. 3asBUTENS MOTHOCTHIO) (TToIMCH 3asBUTEIIS)
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[Ipunoxenue 7
K AZIMUHUCTPaTUBHOMY PEIJIaMEHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX JISl PeaocTaBJaeHnsi MyHUIIUNIAJBLHOM YCIYyTH

[Ipu nonaue yepes
Knacc noxymenra Buner nokymenra OO61ue onucanus JOKYMEHTOB PITY
3asiBlieHue 3asiBiieHHE NOJDKHO OBITH odopMieHo mo ¢opme, ykazanHou B | [Ipu momaue
[Tpunoxxenuu 6 K AIMUHUCTPATUBHOMY PETJIAMEHTY. 3aroHseTCs
WHTEpaKTHBHAS Gopma
3asiBJICHUS
JloxymeHT, [Macmopt rpaxnmanunHa |[lacmopr pmomken ObITh odopmiieH B coorBercTBHM ¢ | [Ipm momade
yIIOCTOBEPSIOLINI Poccuiickoii nocranoBienueMm I[IpaBurensctBa Poccuiickoit denepanuu oT | IperOCTaBIsAETCS
JUYHOCTD ®denepanuu 08.07.1997 Ne 828 «O06 yrtBepxaenuu [lojoxkeHust o macmopTe | 2JIEKTPOHHBIN 00pa3
rpaxaanuHa Poccuiickoii ®@enpepanuu, oOpasma OnaHka U | JOKYMEHTa
ONMCaHMs nacnopra rpaxaanuna Poccuiickoit denepanmm»
ITacmopt rpaxnanuHa |OOpaseny  nacrnopra  rpaxkaanuHa  Coroza  Coserckux | [IpenocraBisercs
CCCP Coumanuctuyeckux  PecnmyOnuk w ommcaHue — macropTa | JIEKTPOHHBIN o0pa3
yrBepxkaeHbl nocranoBiaeHneM CoBmuna CCCP ot 28.08.1974 Ne | nokymeHTa
677 «O0 yrBepxknenun [lojokeHHUss O TACMOPTHOW CHUCTEME B
CCCP».
Bonpoc o pgelictBurenbHocTH macnopra rpaxaannHa CCCP
obOpazua 1974 roma pemaercss B 3aBUCHUMOCTH OT KOHKPETHBIX
obcrositenscTB  (nocraHoBienue IlpaBurenscTBa Poccuiickoit
@enepaunn ot 24.02.2009 Ne 153  «O  npusHaHuUUM
nerctBuTenbHBIMUA 10 1 uwrons 2009 r. macmopToB TpaxKaaHWHA
CCCP of6pasua 1974 roma [uii HEKOTOPBIX KaTeropui
WHOCTPAHHBIX IpakJaH U JUI] 0€3 rpa’kJaHCTBa»)
CBUAETENBCTBO 0 | CBHIETENBCTBO O POXKICHUH — CBHJIETEIBCTBO O rocy1apcTBeHHoN | [Ipenocrasisercs
poxkaeHnn peOEHKa (B | perucTpaiyy akTa I'paXkJIaHCKOTO COCTOSHUS — (haKTa POXKICHHS | 3JEKTPOHHBIN 00pa3
cilydae nojy4yeHus | ped€uka. B atom nokymenre conepxurcs nHpopmanus 06 UMEHH | TOKYMEHTa
CIIPaBKH Ha JIeTeN) pebEHKa, maTe ero poXkKACHUS, a TAKKE UMEHAX €Tr0 POIUTENICH
Bpemennoe ®opma yreepxkaeHa npukazom MB/I Poccum ot 13.11.2017 Ne 851 | IIpenocraBnsercs
yIIOCTOBEpEHHUE «O6 YTBEpXKIECHNUN aJIMMHHUCTPATUBHOTO perjiiaMeHTa | 3JIeKTPOHHBIN 00pa3
JIMYHOCTH TpaxkJIaHWHa | MuHHCTEpCcTBa BHYTpeHHUX Jnen Poccmiickoit Penepanuu 1o | JOKyMEHTa
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Knacc nokymenra

Buasl nokymenta

OO0mue onucanus T0KYMEHTOB

IIpu nonaue yepes
PIIT'Y

Poccuiickoit
denepauun

MIPEAOCTABIECHUIO TOCYAAPCTBEHHOM YCIyId MO BbIJAaYe, 3aMEHE
MacropTOB TpakJaHMHA Poccuiickoit ®enepauuu,
YA0CTOBEPSIOIINX JIUYHOCTH rpaKJJaHUHA Poccuiickoit
Denepanuny

Boeunslii ouner

@®opMbl  ycTaHOBJIeHBI ~ MHCTpyknMe 1o  oOecredeHuto
(GYHKIIMOHUPOBAHMSI CUCTEMBl BOMHCKOTO ydeTa TpaxkIaH
Poccuiickoit ®enepaurii ¥ MOpsAKAa MPOBEICHUS CMOTPOB-
KOHKYPCOB Ha JIYYIIyI0 OPTaHU3alHI0 OCYIECTBIEHUSI BOUHCKOIO

ydeTa, yTBep KICHHOM IprukazoM MunucTpa 000ponsl Poccuniickoi
®enepaunn ot 18.07.2014 Ne 495

[Ipenocrarisercs
AJIEKTPOHHBIN 00pa3
JTOKyMEHTa

JloxyMmeHT,
YAOCTOBEPSIOIINI
IIOJIHOMOYHSI
IIPEACTABUTENS

JloBepeHHOCTh

JloBepeHHOCTh 10JKHA ObITH 0O(hOpPMIIEHA B COOTBETCTBUHU C
TpeOOBaHUSMU 3aKOHOJIATENbCTBA U COJIEPKATh CIEAYIOIINE
CBEICHMUS:

- ®UO nuua, BEIAABIIETO JOBEPEHHOCTH;

- ®HO nuua, yrnoJHOMOYEHHOTO 110 I0BEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, yJA0CTOBEPSIOMNX JIMYHOCTh ITUX JIUL;
- O6beM MONHOMOYMH PeACTaBUTENS, BKIIOYAIOIINUN PaBo Ha
110/1a4y 3as1BJICHHS O MIPEAOCTAaBICHNA MyHUIIUIIAIbHON YCIYTH;
- JlaTy BBpI1auu JOBEPEHHOCTH;

- [Toanuce nuna, BBIIABIIETO TOBEPEHHOCT.

JloBEpEHHOCTh 10JIKHA OBITh HOTAPUAIBHO 3aBEPEHA

[Tpenocrasnsercs
AJIEKTPOHHBINA 00pa3
JTOKYMEHTa

PacnopsiantenbHbIi
aKT (pacropsikeHue,
MIpHUKa3, peleHue,
IIOCTaHOBJICHUE)
YIOJTHOMOYEHHOT'O
OpraHa ONeKu 1
MOTIEYUTENHCTBA O
Ha3HAYEHUH ONEKyHa
(moneuurens)

PacnopsianTenbHbIN aKT JOJIKEH COAEPKATh:

- HAMMEHOBAaHUE YIOJTHOMOYEHHOTO OpraHa ONeKU U
MOTICYUTEIIbCTBA;

- PEKBU3UTHI PACTIOPAIUTENILHOTO aKTa (JaTa, HOMep);

- (hamuHIO, UMsI, OTUYECTBO JIUIA, HA3HAYEHHOTO OTIEKYHOM
(momeuurenem);

- (hamuHIo, UM, OTYECTBO JIUIA, KOTOPOMY Ha3HA4YEH OINEKYH
(ToneunTens);

- IOJINTUCh PYKOBOJIUTEISI YIIOJTHOMOYEHHOT'O OpraHa

[Ipenocrasnsercs
ANEKTPOHHBIN 00pa3
JIOKyMEHTa

OnekyHckoe
yaocToBepeHue (1Jis

I[OKYMGHT AOJIKCH COACPIKATh:
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Knacc nokymenra

Buasl nokymenta

OO0mue onucanus T0KYMEHTOB

IIpu nonaue yepes

PIT'Y
OIIEKYHOB - HAUMEHOBAaHME YIIOJHOMOUYEHHOI'O OpPraHa, BbIJIaBIIErO ITpenocrasnsercs
HECOBEPUIEHHOJIETHETO | JOBEPEHHOCTD (yIOCTOBEPEHMUE); AJIEKTPOHHBIN 00pa3
U HEJIeeCII0COOHOT0 - CepuIo U (WIKM) HOMEP JOKYMEHTa; JIOKYMEHTa
JU1A) - (hamMmIInIO, MMsI, OTYECTBO JIMIIA, KOTOPOMY BBIJIAH JJOKYMEHT;
IToneunrensckoe - (haMmIInIO, MMsl, OTYECTBO OMEKAEMOr0 (II0JOIIEYHOT0);
yIIOCTOBEpEHUE (IS - IaTy BBIAA4YH, IOJIUCH YIIOJIHOMOYEHHOTO JIMIIA, BBIIABILIETO
norneyuTenen JIOKYMEHT, Te4yaTh
HECOBEPUICHHOJIETHETO
WA OTPAHUYEHHO
JIEECIIOCOOHOTO JIUIIA)
JloKyMeHT, CBuIeTenbCeTBO O JloKyMeHT ycTaHOBJIEHHOM (opmbl, conepxkamuii pamunmto (1o u | [Ipenocrasisercs
MOATBEPK A0 3aKJII0YEHUHN Opaka MocJIe 3aKkiioueHus Opaka), HMs, OTYECTBO, JaTy W MECTO | DJIEKTPOHHBII 00pa3
U3MeHeHue haMuIni, POXJIEHUS, TPAKIAHCTBO M HALIMOHAJIBHOCTD (€CIIM 3TO YKa3aHO B | JOKyMEHTa
UMEHH, OTYECTBA 3allUCH  aKTa O 3aKII0YeHUH Opaka), KaXAOoro U3 JIHII,
3aKJIIOYMBIIUX Opak, JaTy 3aKilo4eHus Opaka, AaTy COCTaBJICHUS
M HOMEp 3aluCu aKTa O 3aKiloueHuu Opaka, MecTo
rocyJapCTBEHHOM perucTpanuu 3aKIJIFOYEHUS Opaxka
(HaMMEeHOBaHHUE OpraHa 3alUCH aKTOB IPaXXAAHCKOIO COCTOSIHMUS),
JaTy UM MECTO BBIJa4d CBUJETENbCTBA O 3aKIIOUYEHUH Opaka
(HaMMEHOBaHUE OpraHa 3alucu aKTOB IPaXkJAHCKOTO COCTOSIHMSI)
CBuUIETENBCTBO O JIOKyMeHT ycCTaHOBJIEHHOW (opMbl cojepxamuii cBeaeHus o | [IpenocraBisercs
nepeMeHe UMEeHH (B dbamMunuy, UMEHH, OTYECTBE (O M MOCJE UX MEPEMEHBI), JaTe U | 3JIEKTPOHHBIN 00pa3
CJIy4ae eClIM TaKoe MeCTe pPOXIEHUS, TPAXKAAHCTBE, HALMOHAIBHOCTH (€CIM 3TO | JOKYMEHTa

U3MCHCHUC
HpOI/I3BO,I[I/IJ'IOCB)

yKa3aHO B 3aIllUCH aKTa O IEpPEMEHE UMEHN) JINLIA, IEPEMEHUBILIEr0
UM, AaTy COCTaBIEHHUS U HOMEp 3allUCH aKTa O MIEpEMEHE UMEHH,
MEeCTe TOCYJapCTBEHHOW pEerucTpaldud IEepeMeHbl HMEHU
(HaMMEHOBAHUE OpraHa 3allMCH aKTOB I'PaXJAAHCKOI'O COCTOSHUSA,
KOTOPBIM MPOU3BECHA TOCYAApCTBEHHAs! PETUCTPALINS TEPEMEHBI
MMEHH), 1aTe U MECTE BbIIa4M CBHUJIETEILCTBA O NIEpeMEHe UMEHU
(HaMeHOBaHUE OpraHa 3alucy aKTOB IPaXkJAHCKOTO COCTOSIHHMSI)
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[Ipunoxenue 8§
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma penieHHus 00 0TKa3e B IpHeMe T0KYMEHTOB, He00X0IMMBIX JIJIsl Pe10CTABJIECHHU S
MyHHMIUIIAJBLHOM YCJIYyTH

(Odopmnsercs Ha opuLHATEHOM OlaHKEe AIMHUHHUCTPALIHH)

Komy:

(pamuust, ©Ms1, 0TYECTBO 3asIBUTEIIS )

Pemenue

00 oTka3e B IpueMe U PerHCTPAlMH JOKYMEHTOB, He00X0AMMBIX JJIsl PeJ0CTABICHHA
MyHUIMIIAIBHON YCIYTH

Anmunuctpanueii 'opoackoro okpyra llatypa npunsaTo pemienue 06 0TKasze B MpHEME U
perucTpanu JOKYMEHTOB, HEOOXOJHMMBIX JUIS TPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH
«Odopmiienne crpaBkd 00 ydacTud (HEy4acTHMH) B MPHUBATH3AIMHU SKUIBIX MYHHIIMITATBHBIX
MMOMENICHUI» 10 ClienyromeMy(1M) OCHOBAaHHUIO(SIM):

Ne myHKTa HaumeHnoBaHue OCHOBaHMS Il Pa3bsicHeHHe NIPUYHH 0TKa3a
AJMMHHCTPATHBHOI'O 0TKAa3a B COOTBETCTBHUH C B IIpHeMe
periiameHra AJIMMHHCTPATHUBHBIM
perjJaMeHToM
1211 OOparnieHne 3a MPeIOCTaBICHUEM VYka3zaTh oprax
MHOM MyHMIIUTIIaIbHOU YCIIYTH IIPEAO0CTABIAIOIINMT YCIYTY,

yKa3aTh HH(OPMALIHIO O €ro
MECTe HaX0XKACHHS

12.1.2 3asBUTENIEM TIPE/ICTABIICH HETIOMHBIN | YKa3aTh HCUEPIBIBAIOIINN
KOMIUIEKT IOKYMEHTOB, NepeveHb TOKYMEHTOB, HE
HEOOXOUMBIX TSl IPEIOCTABICHUS | TIPEICTABICHHBIX 3asBUTEIEM
MyHUIMNaabHON YCIyru

12.1.3 JIoKyMEeHTBI, HEOOXOUMBIE IS Yka3aTh UCUEpIbIBAIOIINNA
MpeAocTaBlieHuss MyHULIUTTATTbHON NepeveHb TOKYMEHTOB,
YCIIYTH, YTPATUIHN CHITY YTPATUBIIHNX CUTTY
12.1.4 JIOKyMEHTBI coaiepkaT MOJYUCTKU U | YKa3aTh UCUEPIBIBAIOIIUN
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIC | MEpEeYeHb JOKYMEHTOB,
B MOPSIKE, YCTAHOBIEHHOM COJIEpXKAIINX MOTYUCTKH U
3aKOHOIaTeNbCTBOM Poccuiickoit UCIIpaBJIEHUs TEKCTa, HE
denepanun 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJIEHHOM
3aKOHO/IaTEeIICTBOM
Poccuiickoi denepannun
12.1.5 JIOKyMEHTBI coaepxaT VYkazaTh ucuepnbIBarOnui
MOBPEXK/ICHMS], HAIMYME KOTOPBIX HE | MepeYeHb JOKYMEHTOB,
MTO3BOJISIET B TTOJTHOM 00beMe COJIEpKAIINX TTOBPEKIACHHUS, C
HCIOJIb30BaTh HH(POPMAIIUIO U YKa3aHUEM Ha MOBPEKJICHUE

CBEJICHMUSI, COJIeprKalrecs B
JOKYMEHTaX JiJIsl Pe10CTaBICHUS
MyHuUMnaabHON YCIyTH
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12.1.6 HexoppekTHoe 3amonHeHne
00s13aTeNbHBIX TOJIeH B popme
MHTEPAKTUBHOTO 3amnpoca Ha PIIT'Y

Vka3aTh NoJIsl 3asIBJICHUS, HE
3aII0JIHEHHEIE 3asgBUTENEM TH00
3aII0JIHCHHBIC HE B TOJTHOM
o0Beme, OO C HapyIIeHUEM
TpeOOBaHHH, YCTAHOBJICHHBIX
HaCTOAIIIUM
AJIMHHUCTPATHBHBIM
peraaMeHToM

12.1.7 [IpeacrarneHue 3eKTPOHHBIX
00pa30B TIOKYMEHTOB MTOCPEACTBOM
PIII'Y, He 1TO3BOJISIET B HOJTHOM
o0BEME MPOUUTATH TEKCT JOKYMEHTA
W/WJH pacrio3HaTh PEKBU3HUTHI
JTOKYMEHTAa

VYkazaTh nucuepnbIBarOnui
MepeUCHb IEKTPOHHBIX
00pa3oB IOKYMEHTOB, HE
COOTBETCTBYIOIIUX YKa3aHHOMY
KPUTEPHIO

12.1.8 ITomaya 3asBIeHUSA U UHBIX
JIOKYMEHTOB B JICKTPOHHOU (opme,
MMOMHCAHHBIX C UCIOJIH30BaHUEM
3JIEKTPOHHOW MOJIKICH, HE
MpUHAIJICKAIIECH 3asiBUTEIIO WU
MIPEACTABUTENIO 3asBUTEIIS

VYka3aTb OCHOBAHHS TaKOTO
BBIBOJA

JononHutensHOo HHPOPMUpPYEM:

(yxaspiBaeTcst uHpopManus, HeoOX0JUMas JJIsl YCTPAHEHHS MPUYHMH OTKa3a B MPUEME M PETHCTPAIMU JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEeNOCTaBlieHUsT MYHHUIMIIATBHOW YCIIYyrH, a TakKe WHas JOMOJHHUTENbHas HHPOpPMAIHS TPU
HaJTUYWN).

(1ODKHOCTH YHOIHOMOYEHHOTO JIMIA AIMAHHUCTPALINH) (moamuce) (pacmmdpoBka MOAMUCH)

« » 20 1.
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[punoxenne 9
K AJIMUHHCTPaTUBHOMY PEIIIAMEHTY

Hepeqeﬂb u coacpkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX aIMUHUCTPATUBHBIC IPOUEAYPbI

Ilopsiaok BhINOJIHEHHS AAMMHUCTPATUBHBIX JleiicTBHIl Ipu oOpamenun 3asgBuTtens nocpeacrsom PIIT'Y

1. Tlpuem u perucTpauus 3asiBJIeHUs] U JOKYMEHTOB, HE00XOAUMBIX /ISl IpeAocTaBaeHusi MyHHUMIAAbHON yCJIyrH

MecTO BBEINOJIHEHHUS Cpennuit
poLeayphl/ AJIMUHHCTpPATHUBHbBIC JCHCTBUA CpOK TpynoeMKocTh Coneprxanue elCTBUs
ucnonb3yemas UC BBITOJIHEHUS
PIII'Y/Mopyns EUC OY [Ipuem u npeaBapurtenbHas 1 paGounii 15 Mmunyt 3asButens apropusyercs Ha PIII'Y nocpeactBom
MPOBEpPKa JOKYMEHTOB, JICHb ECHA u nanpasisiet 3asBiieHHE U TOKYMEHTHI,

pEerucTpanms Wik 0TKa3 B
pETHUCTpALAH 3aIBICHUS O
MPEAOCTaBICHUH
MyHuMnanpsHON yCiayru,
MPOBEPKA COOTBETCTBUS
MIPEJICTABICHHBIX JOKYMEHTOB
00s13aTeNbHBIM TPEOOBAHUSAM K
HUM

HE0OXO0IMMBbIE /1715 IPEI0OCTABICHHUS
MyHununaabHOU yCiayTH, B 3JIEKTPOHHON Gopme
IIOCPEACTBOM IPUKPEIIEHUS K 3asBJICHUIO
AJIEKTPOHHBIX 00Pa30B OPUTHHAIOB JTOKYMEHTOB,
yka3aHHbIX B 1. 10.1 HacTosmero
AJMUHUCTPATUBHOTO perjiaMeHTa.

3asBJICHUE U NIPUJIAraeMble JOKYMEHTBI
IIOCTYIAIOT B MHTErpupoBanHbii ¢ PIII'Y Monyins
ENC OY.

2. PaccMoTpeHHe JOKYMEHTOB M IPHHATHE PelIeHUsI 0 MOAT0TOBKE pe3yJibTaTa npeaocrapjieHuss MyHHIMIIAJIBHOM YCIYTH

MecTo BBINOJIHEHUS Cpennnii
AJIMUHHCTpPATUBHbIE .
IpOIelypbl/UCIOIb3yeMast . CpOK TpynoemMkocThb Coneprxanue elcTBUS
JIEUCTBUSA
ncC BBITIOJTHEHUS
Moaymns EUC OY [TpoBepka OTCYTCTBHUS WIIN 1 pabounii PaGoTHuk AnMHUHHCTpallid HA OCHOBAHUH
HAJIMYUSI OCHOBAHUM IS JICHb MpeACTaBICHHBIX 3asBUTEIEM JOKYMEHTOB, a

OTKa3a B IIPEJOCTABICHUHI
MyHUIUIIaIbHOM YCIIYTH,

TaK)kK€ Ha OCHOBAaHUY UMEIOINUXCS CBEJICHU B
AJMUHUCTpALMU ONIPEAETSAET BO3MOXKHOCTD
MIPEAOCTaBICHNS] MyHUIIMTAIIBHON YCITYTH.
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MecTo BBITIOTHEHUS
MPOIICTYPHI/UCTIOIB3yeMast
ncC

Cpennuit
CpOK
BBITIOJTHEHUS

AJIMUHUCTpPAaTUBHBIE
IEUCTBUA

TpynoeMkocTh

Conepxanue 1eMCTBUS

MOATOTOBKA pe3ynbTaTa
MyHULIMNIaTBHOW YCIYTH

[Ipn HanMuMKM OCHOBAaHUM ISl OTKa3a B
NIPEAOCTaBICHUY MYHULIUITAIBHON YCIIYTH
YIIOJTHOMOYEHHBII paOOTHUK A TMUHUCTPALIUU
MOJIrOTABIIMBAET MPOEKT Pemenus mo ¢opwme,
IIPUBEJICHHOMN B IPWIOKEHUU 4 K HACTOSILIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipu oTcyTcTBUM OCHOBaHUM ISl OTKa3a B
IIPEI0CTaBICHNA MyHUIIMITAIBbHON YCIyTH,
YIIOJTHOMOYEHHBIM PAaOOTHUKOM OCYIIECTBIISIETCS
MpOBEpKa y4acTus JUO0 HeydacTus 3assBUTEIS B
IPUBATU3AIMH 110 aIpeECy MYHULIUIIAIBHOTO
JKUJIOTO MOMEILEHUS YKa3aHHOTO I'PaKJaHUHOM, a
TakK ke 1o GaMuINKi, UMEHU U OTYECTBY B
COOTBETCTBUU C TOKYMEHTaMH,
IPEI0CTABIECHHBIMU TPAXIAHUHOM, I1OCJIE YEro
noaroraBnuBaercs Crpaska 1o gopme B
COOTBETCTBHUH C NMPUIOKEHUEM 3 K HACTOSILEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY, C YUE€TOM
CBEICHMH, IIPEICTABICHHBIX 3asSBUTEIIEM, A TAKXKE
CBEICHMI, UMEIOLINXCS B PacIOpsHKEHUN
AJIMUHHCTpALIUH.

Cnpaska BHocutcsi B Moayns EMC OY

3 Odopmiienue pe3yabrara npeaocraBjieHuss MyHHIMNAJBHON yCIOyTru

MecTo BBIIOTHEHHUS Cpennuit
AJIMAHHUCTpPaTHBHBIE .
IPOLEIypBI/UCIIOIb3yeMast N CPOK TpynoemkocTh Copnep:xanue neicTBUs
JNENCTBUSA
nc BBIITOJIHCHUS
Monyns EUCOY Paccmorpenue pesyabTara | 1 paboumii VYII0IHOMOYEHHOE TOJZKHOCTHOE JINLIO
IIPEIOCTABIICHUS JIEHb AJIMAHHCTpALMN pPacCMaTPUBAET IPOEKT

MyHuLUIIaIbHON yCIyTH

pe3yabTata MyHUIMNANBHOM yeayru — CrpaBky
Ha IPeIMET COOTBETCTBUSI TPEOOBAHUSM
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MecTo BBINOIHEHUS Cpennuii
AJIMUHHUCTpPATHUBHbBIC "
MIPOLIEAYPBI/UCIIONIb3yeMast . CpPOK TpynoemkocTsb Coneprxanue eiCTBUS
JNEUCTBUA
uc BBIIIOJHEHUS

AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA, ITOJIHOTHI U
KayecTBa NpeaoCcTaBiIeHUss MyHUIIMIIaIbHON
YCIIYTH, & TAK)KE OCYILECTBIISIET KOHTPOJIb CPOKOB
IIPEAOCTaBICHUs] MyHUIIMITAIBHON YCIIYTH

Monayns EUCOY Bnecenne B Moayns EUCOY 15 munyt HNudopmanust o mpeaocTaBIeHuN

MyHUIMIaIBHOR yeiyru puKcupyercs B Moayie
ENC OY

4. Beinaya pe3yJbTara npegocrapiaeHuss MyHHIMIAJIbHON YCIYTH 3assBUTEIIO

MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennunii | TpynoeMkocTh Conepxanue neiCTBUA
MPOIIEeTypPBI/UCTIOTb3yeMast JeicTBUs CpOK
nC BBIIIOJIHCHUS
Monayns EUC OY/PIIT'Y | Beinaua unu HampaBiieHuE 1 pabounii 15MunyT PaboTHHUK AJIMUHUCTpalMU HapaBiseT
pe3yibTara Npea0CTaBICHHS JIeHb pe3yibTaT npeaocTaBieHuss MyHuIunantbHOU

MyHULIMNIATBHON YCIYTH
3asBUTEITIO

YCIIYTH 3asiBUTENIO: PE3ybTaT MPeIOCTaBICHUS
MyHUIIMTIATBHOM YCIYTH HalpaBisieTcs B
JInuneii xaOunet 3agasureist Ha PIITY, B Bune
AK3EMILISIPa SJEKTPOHHOTO 00pa3a JOKYMEHTa,
noanucasHoro J11 ynosrHoMoueHHOro JIuia

A JIMUHHCTpallUU
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[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Bnok-cxema npegoctasneHua MyHUUMNanbHOW ycaym

Mogaua 33aBNeHUa
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